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PaGouass mporpamma aucimuimasl @T/.02 [lesionpou3BoaCTBO COCTaBlieHA B COOTBETCTBUH C
TpeboBanusIMI DeiepaabHOr0 rocy1apcTBEHHOI0 00pa30BaTeIbHOIO CTAHAAPTa BBICIIET0 00pa30BaHUs 110
HarpasjeHuto moarotToBku 35.04.05. «CanoBoIcTBO» yTBEPKACHHOTO MpukazoM MunoOpHayku Poccun ot
26 mrons 2017 r. N 701 (mamee — @I'OC BO), mpumepHOH OCHOBHOW 00pa3oBaTEIbHON MPOTPaMMBI
(ITOOII) u paboyero yueOHOTO TUTaHA MOATOTOBKH 0aKaJIaBpOB 110 JAHHOMY HaIPaBJICHHIO.

CocraButenp paboyeil mporpamMMel,

i ;
K.C.-X.H., TOLICHT *\jL—L e [u63yxoB 3.C.

PabGouas [mporpamma paCcCMOTpCHA Ha 3aCCIaHUN Ka(bCI[pBI «CaIIOBOI[CTBO H JICCHOC ACIIO»

oT«22» 05 2025 r., npotokos Ne 10

)/ j
W.o. 3aB. kadenpoii, Z[OHGHT_*\j(—/———L’J = - Iu63yxoB 3.C.

OnobpeHo MeToIn4YecKoil KoMUccHen (akyabTeTa «ATPOHOMHUYECKHIT

[Tporokon ot «23» 05 2025 Ne 9

[Tpencenarens MK dakynbrera « ATPOHOMHYECKUN

K.C.-X.H., JOIICHT / b.b.becimaneeB
CornacoBaHo:
/
Z%E/‘
JupexTop HayuyHOU OMOIHOTEKH N © A N.A. Illorenosa

«22» _05_2025 .




1. lean 1 3a1a4u AUCHUTLTHHBI
Heabw IUCHUIVIMHBI «/l€I0TPOU3BOICTBO» SIBISETCS

TCOPCTUUCCKOC OCBOCHUC OCHOBHBLIX €€

pasaciioB U MCTOJUYCCKHU 000CHOBAaHHOE IMOHMMaHHE BO3MOXKHOCTH H poJin KypCa IIpu pCIICHUU 3aaad,

CBA3aHHLBIX C ACIOIMPOU3BOACTBOM.

OcBoenne JUCHHUIIIMHBI HAITPAaBJICHO Ha an06peTeHHe NPAaKTUYICCKUX HABBIKOB IIpU OpPraHuU3allvn
AOKYMCHTOB U KOMILJICKCOB, TCXHOJIOTHUH IIPUCMA, ITPOXOKACHUA, IIOATOTOBKU U OTIHPABKU JOKYMCHTOB.

33}13‘13MI/I AUCHHUIIJIMHBI ABJIACTCA:

- TPOEKTHUPOBAaHUE OJAHKOB YUPEKACHHH, COCTABICHUS Pa3IMYHBIX BUAOB IOKYMEHTOB;

- yHu¢uKanus TEKCTOB M (OPM JOKYMEHTOB; O(GOpPMIICHHS IOKYMEHTOB B COOTBETCTBHH C
TpeOOBaHUSAMH I'OCYAapPCTBEHHBIX CTAHIAPTOB; OLICHUBAHHS JOKYMEHTOB.
2. llepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB O0yYeHHMs MO JUCHMILIMHE (MOAYJI0), COOTHECEHHBIX C
a30BaTeJIbLHON NPOrPaAMMBI.

IUIAHHUPYEMBIMH Pe3YJIbTATAMM 0CBOEHHUSI 00

Koa u HamMeHOBaHHe

Kon HanmeHnoBanue HHAUKATOpA Pe3yabTarbl 00yyenus no
KOMIeTeHMii KOMIIeTeHIIMH JAOCTHKEHUS AUCUHUILINHE
KOMIETeHIINH

1 2 3 3

IK-11 Criocoben pa3paborats u | MJ[-11K-11. Ymeer 3HATh: UHTEHCUBHEIE,
peann3oBaTh pa3paboTath 9KOJIOTUUECKH Oe30MacHbIe,
WHTEHCUBHEIE, WHTECHCUBHEIE, pecypcocOeperaromye TeXHOIOTHH
9KOJIOTHYECKH 9KOJIOTHYECKH MIPOM3BOJCTBA OBOILHBIX KYJIBTYD
Oe3onacHsle, Oe3omnacHsle, aJalTHPOBAaHHBIX K Pa3HOOOPa3HBIM
pecypcocOeperarorue pecypcocOeperaromue MOYBEHHO-KJIMMAaTHUECKUM U
TEXHOJIOTHH TEXHOJIOTHH TEXHOJIOTHYECKUM YCIIOBHUSIM.
BO3/ETIBIBAHMS OBOIIHBIX | IIPOM3BOJCTBA OBOLIHBIX | YMeTh: pa3paboTaTh HHTEHCHUBHBIC,
KYJBTYD, KYJBTYP HKOJIOTUUECKH Oe30MacHsbIe,
alanTUPOBAHHBIX K a/IanTUPOBAHHBIX K pecypcocOeperaroimue TeXHOJIOTHH
pa3HooOpa3HbIM pa3HooOpa3HBIM MIPOM3BOJCTBA OBOILHBIX KYJIBTYD
IIOYBEHHO- IIOYBEHHO- aJalTHPOBAaHHBIX K Pa3HOOOPa3HBIM
KIIMMaTHY€CKUM U KIIMMaTH4Y€CKUM U IIOYBCHHO-KJIMMAaTUYECKUM U
TEXHOJOTMYECKUM TEXHOJIOTHYECKUM TEXHOJIOTHYECKUM YCIIOBUSIM.
YCIOBHAM YCIIOBUSIM Buiiagers: MHTETpaTUBHBIMU

YMEHHSIMH, pa3paboTaTh
MHTEHCUBHBIE, SKOJIOTHIECKU
Oe3omacHsle, pecypcocOeperaromnme
TEXHOJIOTHH MIPOHU3BOCTBA
OBOIIHBIX KYJIBTYp aJanTUPOBAHHBIX
K pa3HOOOpa3HbIM TOYBEHHO-
KITMMAaTUYECKUM U
TEXHOJIOTHYECKUM YCIIOBHUSIM.

3. MecTo aucuumiimHbl B crpykrype OIIOII
Hucummuinaa «JlenmonponsBoacTBo» oTHocuTes K (akynbratuBam (PT/I), BkimroueHHBIX B y4eOHBIH
IUIaH HanpaBiieHus noarotoBku_35.04.05 «CaioBoACTB0Y, HANPABJIEHHOCTH(IIPO(UIb) «OBOLIEBOACTBOY.

4. Oobem AUCIUIIJIMHBI (MOZ[y.]'lS[) B 3a4YE€THbBIX CAMHHUIAX U B AKAACMHUYCCKHUX YacaX BbIJICJICHHbIX HA
KOHTAKTHYIO pa60Ty oﬁyqammuxm C nmpemoaaBaTejieM 1o BuaiamM y‘leﬁHI)lX 3aHSATHII M HA CaMOCTOATEIbHYIO

padory
Ounast 3aouHas
¢popma ¢popma
00y4eHHs o0y4eHust
Y4eOHble 3aHATHS

ceMecTp ceMecTp

3 3
3.e./uacoB 3.e./yacoB

(l:lac): KontakTHas padoTa padora 3.e./yac, B TOM YrcCIie 0,5/18(8) 10




Jlexunn 6(4) 4
MpaKkTHYEeCKUe paboThI 10(4) 4
TPYMIIOBBIE KOHCYIbTAIMH 1 1
MPOMEXYTOYHAs aTTECTALUs: 3a4eT 1 1

f‘.lg?)l\:/IOCTOHTeJIBHaH pa6ora padora 3.e./4yac, B TOM UuCIIe 0,5/18 26

CaMOCTOSITETIbHOE H3yUEHHE OTACIbHBIX TEM MOAYJIS, 13 71

NOJrOTOBKA K MPAKTUYECKUM paboTam

MOJTrOTOBKA K MMPOMEKYTOUHOH aTTeCTalH 5 5

O0mas  TpPyA0eMKOCTb 3.e./uac 1/36 1/36

( )* - 3auamus, npogoouMble 8 UHMEPAKINUBHBIX (POPMAX.

4.1 Conepxxanue AMCUUNIMHBI (MOAYJIS) CTPYKTYPHPOBAaHHOE M0 TeMaM (pa3jesiaM) ¢ yKa3aHUeM
OTBeJIEHHBIX HA HUX KOJMYECTBA YaCOB U BUIOB Y4eOHBIX 3aHATHIi (0uHas ¢opma 00yUueHus)

HaunmeHoBaHue pa3aesioB U TeM JUCHUILIHHbI Ayg::;)f;:le Cam. Pa0.
IIpaxkr. Cam.
Jlekun u3yd. OTA.
paod. Ten

PA3JIEJI 1. OcHoBHBIE TpeOoBaHUS K ODOPMICHUIO 0,5 1 1

YIPABJICHUYECKUX IOKYMEHTOB.

PA3JIEJI 2. JIoKyMEHT ¥ CUCTEMBbI JOKYMEHTAIUU. 0,5 1 1

PA3JIEJI 3. Opranu3aioHHbIE U pacoOpsIUTENIbHbIE 0,5 1 1

JJOKYMEHTBI B CUCTEME YNPABJICHYECKON JOKYMEHTAIUU.

PA3JIEJI 4. Un(opMalinoHHO — CTIPaBOYHBIE JOKYMEHTHI: 0,5 1 1

WX HaA3HAYCHUSI 1 OCHOBHBIC BUJIBI.

PA3EJI 5. [ToaroroBka u o(hopMIICHHE MPUKA30B. 0,5(0,5) 1 1

[TonroroBka u opopmiienue nprkazos. [Ipukassl o

OCHOBHOM JieATenbHOCTH. [IpruKa3bl 10 TMYHOMY COCTaBYy.

ITonroroBka u oopmiieHHE pacopsKEHUH.

PA3EJI 6. Opranu3zauus JOKyMEHTalUOHHOTO 0,5(0,5) 1(1) 2

00CITyKUBaHUS B YUPEKICHUSIX.

PA3IEJI 7. CuctemaTu3anusi, TOKYMEHTOB U UX XpaHEHHE. 1(1) 1(1) 2

PA3EJI 8. City)xeOHbI€, CJIOBbIE 1 KOMMEPYECKHE 1(1) 2(1) 2

UCHhMa, (haKChI.

PA3EJI 9. PaGoTa ¢ tokymMeHTaMu, COACpKAITIMHU 1(1) 1(1) 2

KOMMEPYECKYIO TaliHYy.

HToro mo qucuuILINHE 6(4) 10(4) 13

( )* - 3ausamusi, npo8oOUMbLEe 8 UHMEPAKMUBHBIX YOPMAX

4.2 ConeprxaHue TUCHUNIMHBI (MOAYJIs1) CTPYKTYPUPOBAHHOE MO TeMaM (pa3fesiaM) ¢ yKazaHueM
OTBEJEeHHbIX HA HUX KOJUYECTBA YAaCOB U BUJ0B Y4eOHbIX 3aHATHII (3a0uHast popMa 00yueHus1)

HaumeHoBaHMe pa3esioB U TeM 1M CHUNIMHBI AyauTopHbie Cam. Pao.
3aHATHUSA
[Ipakr. Cam.
Jlexinn H3y4. OTA.
pao.
TEM

PA3JIEJI 1. OcHoBHBIE TpeOOBaHUS K 0)OPMIIEHUIO 1 - 2
yIPaBJIE€HYECKUX JOKYMEHTOB.
PA3JIEJI 2. JIOKyMEHT M CUCTEMBI JOKYMEHTAIUN. 1 - 2
PA3JIEJI 3. Opranu3alniOHHbIE U PaCOPsAIUTEIBHBIE 1(1) 2
JIOKYMEHTHI B CUCTEME YIIPaBICHYECKOM TOKYMEHTAalUH.
PA3JIEJI 4. UH(OpMallMOHHO — CIIPAaBOYHBIE TOKYMEHTBHI: 1(1) 2
UX Ha3HAYEHUS 1 OCHOBHBIE BUJIbL.
PA3JIEJI 5. [TonroroBka u opopmiieHre NpuKasos. - 1 2
[TonroroBka u opopmiienue nprka3os. [Ipukassl o
OCHOBHOM JiestenbHOoCcTH. [IprKkassl 10 JMYHOMY COCTaBY.




[ToaroroBka u ohopmiIeHNE PACTIOPSKEHHA.

PA3JIEJI 6. Opranuzanys JOKyMEHTAllMOHHOTO - 1 2

00CITyXKUBaHUS B YUPEKICHHSIX.

PA3JIEJI 7. CucteMaTu3anus, JOKYMEHTOB U UX XpaHEHHUE. - 1 2

PA3EJI 8. City)xeOHbIC, ICIIOBBIE 1 KOMMEPYECKHE - 1 2

nUCHhMa, (aKCHI.

PA3EJI 9. PaGoTa ¢ tokymMmeHTaMHu, CoAepKaluMu - - 4

KOMMEPYECKYIO TaliHY.

HToro mo fucHMIINHE 4(2) 4 21

( )* - 3anamus, npoeoouMble 8 UHMEPAKMUBHBIX POPMAX
4.2 Conep:xaHue pa3iesioB JUCIAILUIAHBI (MOTYJIs)
4.2.1 Jlekun
Ne HaumenoBanue HomMep, Tema u cogep:kaHue JeKUHU TpyaoeMkocTb
n/n pasaena qJac.
AUCHHUIIJIMHBI O4YHO 3a0YH(

1. | PASBAEJ 1. | Jlekumss  Nel.  OcHoBHbIEe TpeOOBaHUA K 0,5 1
OcHOBHbIE 0(pOpMJICHUIO YIIPABJEHYECKUX IOKYMEHTOB
TpeOOBanus K | Ucropus pa3Butus Ciayx0 JOKyMEHTaluu B
0(hopMIIEHHIO Poccun. Ilpukaznoe nenonpoun3BocTBo Ha Pycu.
YIPaBICHICCKUX Konnexckoe nenonpousBonctso npu llerpe
AOKYMCHTOB. nepBoM. OcOOEHHOCTH JIEIONpPOM3BOJICTBA B

COBETCKOE BpeMs. Yuubukanus u
CTaHJapTU3alus JOKYMEHTOB. JIOKyMEHTBI HX
KJaccuukarms.

2. | PABIEJ 2. | Jlekuus Ne2 JlokymeHT ) | CHCTEMBI 0,5 1
JlokymeHT U | TOKyMEHTalHHU
CHUCTEMbI [IpaBuna odopmiieHuss peKBU3UTOB. biaHku u
JAOKYMCHTALUH. dopmatbl JOKyMeHTOB. TpeOoBaHue K OiaHKam

JIOKYMEHTOB. Crunucruka JIEJIOBOU
JIOKYMEHTAIUU.

3. | PABAEJ 3. | Jlexuus Ne3 Oprann3zannoHHbIe u 0,5
Opranu3aioHHbIe 1 pacnopsiiurejibHble JOKYMEHTBI B CHCTEMe
pacropsIUTEIbHBIC | yrnpaBJIeHYeCKOH JOKYMEHTallul
MAOKYMCHTBI B | Opranu3aioHHble JOKYMEHThl UX Ha3HAYeHHUE U
cucreme BuAbl. ( YupeauTenabHblE JIOKYMEHTHl. YCTaB
YIIPaBIEHYECKOM opranuzanuu. llItatHoe pacnucanue. [lomoxenue
AOKYMCHTAalIUH. 0 mnoxapasaeneHuu. JOMmKHOCTHAasE HHCTPYKLHS.

[TpaBuiia BHyTpPEHHETO TPYI0BOrO pacopsIKa.)
PacniopsauTenbable JOKYMEHTHI X HA3HAYEHUE U
Buael. (Ilpukas. Pacnopspkenue.  Pemienue.
Ykazanue.)

4 | PABAEJ 4. | Jlekuus Ned HnpopMaumoHHO-CIPABOYHbIE 0,5 1(1)
Nudopmannonno — JAOKYMEHTbI, HMX Ha3HaYyeHHe H OCHOBHBbIE
CIIPaBOYHBIE BHU/IbI.

NOKYMCHTBI: uX | MHpOpMallMOHHO-CIIPABOYHbIE  JTOKYMEHTBI HMX

Ha3HAYCHUS U | Ha3HauyeHue U BUbL. (AKT. [IpoTokon.

OCHOBHBIC BU/IBI. JloknanHass W OOBSACHUTENbHAs  3amHcKa.
CnpaBka. Hoxan. Tenerpamma.
Teneponorpamma. Ilucemo. dakc. Monem.).
OdopmieHune Konui, TPUIIOKEHUH M CCBHIJIOK.

5 | PABAEJ S. | Jlekuuss No5 IloaroroBka wum odopmiaenne | 0,5(0,5) | 1(1)
[Tonroroska 1 | NIpuKa3o0B
odopmieHne




[IPUKA30B. [ToarotoBka u opopmiienue npukazon. IIpukassl
IToaroroska M | IO OCHOBHOM JCSATENBHOCTH (COTJIACOBAHUE H
odopmIiieHHe noanucanue). llpukaspl MO JTUYHOMY COCTaBy.
npuka3oB. [Ipukassl | [ToaroToBka n odopmiieHHE pacCOPSKEHUM.

o OCHOBHOU

JIeATEIIbHOCTH.

IIpukasel o

JUYHOMY  COCTaBy.

IToaroroska u

odopmiieHre

pacCopsKEHU .

6 | PABJIEJI 6. | Jlexmus Ne6 Opranusamus | 0,5(0,5) -
Opranunzanus AOKYMEHTAIlMOHHOT 0 00CTy>KMBaHUS B
JOKYMEHTAIMOHHOTO | yupesKIeHHsX
00CITy)KMBaHUS B | [lonsTue, CTPYKTypa u 00beM
YUPCIKACHUAX. JIOKYMEHTO000POTA. [Ipuem u nepBUYHAas

00paboTka  BXOMSIIHUX A HCXOIAIIMNX
JIOKYMEHTOB. PacrnpeneneHie ©W  peructpanus
MOCTYNUBIIMX JOKYMEHTOB. KonTposnp 3a
HCTIOJIHEHUEM JIOKYMEHTOB. Cocraienue
HOMEHKJIATypbl Jed. Nudopmanuonno-
cnpaBoyHas pabota. OTrpaBka JOKYMEHTOB.
PA3IEJ 7. | Jlekuust No7 CucremaTuzanusi JOKYMEHTOB HX 1(1) -
Cucremaruzanusi, XpaHeHHe
JOKYMEHTOB M HX | CucreMaTu3amuss WU y4e€T JTOKYMCHTOB B
XpaHCHHUEC. opranuzanuu. PopMuUpOBaHUE U XPAHCHUE JEII.
DkcnepTu3a LEHHOCTH J0KymMeHTOB. Ilepenaua
JIOKYMEHTOB B apXUB.
PA3JIEJI 8. | Jlekuuss  Ne®  Cuay:xkeOHble, [eJ0Bble W 1(1) -
Cryxebnbie, KOMMep4YecKHe N1ucbMa, (pakcol
ACJIOBBIC 1 | O0mMe mnpaBuiia COCTAaBICHHUS U OGOPMIICHUS
KOMMEPUYECKHUE nuceM. XapakTEePUCTHUKA CIY>KEOHBIX IHCEM.
MUChMa, (PaKCHI. PasHoBugHOCTH Ciy’keOHBIX THCceM. JIOKYMEHTHI,
nepeaaBaeMble no KaHajgam CBSI3H.
[ToAroTOBUTENBHBI 3Tam W  TOAOOpP  CIOB.
PenaktupoBanue u ohopmiieHue.
PA3EJ 9. Pa6ota c | Jlekuuss N9  PaGora ¢  gokymenTamu, | 1(1) -
JIOKYMEHTaMH, COepPKALIUMH KOMMEPYECKYI0 TAHHY
COZIEpKAMUMHA CBeneHUs1 OTHOCAIIMECS K KOMMEPUECKOUW TalHe.
KOMMEPYECKYIO 3amura JIOKYMEHTOB COZIEpIKAILNX
TalHy. KOMMEPUYECKYIO TalHy. Pabora C
KOH(UICHIMATFHBIME JTIOKyMeHTaMu. Pabora ¢
MEPCOHAJIbLHBIMU TAHHBIMHU.
HUroro: 6(4) 4(2)
( )* - 3anamus, nposooumbsle 6 UHMEPAKMUBHBIX POPMAX
4.2.2 npakTHyecKkue padoThl
Ne HanMmenoBanue pa3aena | Homep u TeMa npakTH4yecKkoii padoThl TpynoeMKocTh
n/n AUCHHUITIIMHBI gac.
OYHO BAOYHO

I. | PABAEJ 1. OcHoBHble | [IpakT.3aH.1. McTopus BO3SHUKHOBEHHUS 1 -
TpeOoBaHUS K | nokyMeHTauuu B Poccuu. CymHocTh
0(OpMIICHUIO KOJIJIEKCKOTO JAEJIOMPOU3BOJCTBA. DTaIlbl
YIIPaBICHYECKUX dbopMUPOBaHUS NEIONPON3BOCTBA B HaIIICH




JOKYMEHTOB. ctpade. CymHOCTh CTaHAAPTH3ALMU U
yHuUKanuu. JIOKyMeHT U OCHOBHBIE
IPU3HAKH €0 KJIACCH(PHUKAIIHH.

2. | PABAEJ 2. Jloxyment u | IIpakTt.3an.2*.. OnpeneneHne peKBU3HTA. 1 -
cuctembl fokyMeHTanuu. | CyTh NepBbIX NATHAAIATH PEKBU3UTOB. CyTh
MOCJIETHUX NSATHAIIATH PEKBU3HUTOB.
OcHoBHbIE TpeOOBaHUS K OJIaHKaM

JIOKYMEHTOB.

3. | PASJEJ 3. | Hpakr.3an.3". . YcraB npeanpusTys. 1 -
OpraHu3alnoHHbIC 1 | JIOMKHOCTHAsT MHCTPYKIHS U TTOJIOKEHHUE.
pacnopsAIUTeIIbHbIC [lIraTtHoe pacnucanue. [IpaBuna
AOKYMEHTBI B CUCTCMC | BHYTpPEHHETO TPYAOBOI'0 paclopsaxa.

YIPaBIEHYECKON [IpHKa3 110 OCHOBHOM J€ATeNbHOCTH.
AOKYMCHTallMH. Pacnopspkenue, ykazaHue U pelieHue.

4 | PABJEJ 4. | Ilpakr.3an.4. Axt. IIporokon. [loknagHas u 1 -
HH(bOPMaHHOHHO — | 0OBsICHUTEILHAS 3AIIMCKA. CnpaBKa. Hoxkman,.

CIpaBOYHbIC NTOKYMEHTHI: | Tenerpamma. TemedoHorpamma.
UX Ha3HA4YCHUs " | Bugsl mucem. ®akc 1 MojeM
OCHOBHBIE BUJIBL.

5 | PA3JEJ 5. [Toaroroska u | Ipakr.3an.5*. [Iporneaypa moAroToBKY 1 1 1
opopmiieHne  MpuKaszoB. | oopMmieHHs pUKa3oB. [Ipuka3el mo
[Toaroroska U | OCHOBHOM AesTenbHOCTH. [Ipukassl o

opopmiieHHe  TPHUKA30B. | JMUYHOMY cocTaBy. [loaroToBka u
[Ipuka3pl MO OCHOBHOW | OpOopMIIEHUE PACTIOPSIKEHUM.

nesitenbHOCTH.  [Ipukassl
[0 JIMYHOMY COCTaBy.

IloaroroBka u
odopmiieHne
pacopsKEHUH.
6 | PASJAEJ 6. Opranmszamus | [Ipakr.3an.6. CTpykTypa 1 00beM I(1) 1
JOKYMEHTAIMOHHOTO nokymeHTooboporta. [Iponeaypa npuema u
00CITy>)KUBaHUS B | IEPBUYHON 00pPabOTKHU JTOKYMEHTOB
YUPEKICHUSAX. Pacnipenenenuie u perucTpanusi NOCTYIUBLINX

JIOKyMEHTOB. KOHTPOJTh 32 MCTIOJTHEHHEM
TOKyMEHTOB. MIHpOpMaIoHHO-cTIpaBOYHas
pab6orta. [Ipoienypa oTrpaBku T0KyMEHTA.

7 | PABOEJ 7. | lIpakr.3an.7. CucremMaruszanusi JOKyMEHTOB. 1(1) 1
Cucremaruzanus, dopmupoBanue u xpanenue aein. [lepegaua
AOKYMCHTOB u HUX | TOKYMEHTOB B apXHB.
XpaHEeHHE.

8 | PABAEJ 8. CayxeOnsble, | [IpakT.3an.8. Xapakrepuctuka oOmmx 2(1) 1
JIEJIOBbIE U1 KOMMepYecKHe | mosioxkeHui. [lonroroBurenbHblil sTan u
nucbma, paxcel. noabop cioB. PenaktupoBanue u opopmiieHue

9 | PABJAEJ 9. Pa6ora c | [Ipakr.3an.9. CBeeHUS OTHOCSIIHECS K 1(1) -
NOKYMEHTaMHU, KOMMeEpYECKO TaliHe. Meponpusitus
coJiepKaluMu HEOOXOUMBIE JJIs 3aIUTHl JOKYMEHTOB
KOMMEPYECKYIO TalHY. coZiepKaIIMX KOMMEPUYECKYIO TallHy.

Hroro: 10(4) 4

( )* - 3ausamusi, npo8oOUMbLe 8 UHMEPAKMUBHBIX YOPMAX

5. IlepeyeHb y4eOHO-METOAMYECKOT0 00ecnedeH s A1 CAMOCTOATEIbLHON padoThl 00y4YarouXxcs Mo




AMCHUIIMHE (MOLYJIIO)

Jlst camocTosATENhbHON PabOThI 00YUAIONTUXCS IO  JUCIIUIUINHE «/J]eToTIpon3BOCTBO» B HAYYHON OMOINOTEKE
YHHUBEPCUTETA UMEETCSI JOCTATOYHOE KOJIMYECTBO YUEOHHKOB U YUE€OHBIX ITOCOOHH.

Ha camocrositenibHyt0 paGoTy Ipy W3ydeHHH JaHHOW JAUCIMILUIMHBI OTBOAUTCS 10 OYHOHN (popme oOyueHus
(3aounoii dopme o0ydeHus) 18(26) uwacos, w3 Hux 13(21) YacoB BBHIAEISIETCS HA CAMOCTOSTEIBHOE H3YYCHHE
OTAENBHBIX TEM M BOIPOCOB. [IpH caMOCTOSATENHHOM HM3YyYSHHHM OTICIBHBIX BOIPOCOB M TEM OCHOBHBIMH BHIaMH
CaMOCTOSITETFHOW pabOThl OOYYArOMIMXCSl  SIBIAIOTCS: MPOpadOTKa  Y4eOHMKOB, y4eOHBIX MOCOOWH, y4deOHO-
METOANYECKON JuTepaTypel W HH(OPMALMOHHO-00PA30BATENbHBIX PECYpCOB, KOHCIEKTHPOBAaHHE MAaTEpUAlIOB,
MOJTrOTOBKA K BBHIMOJHEHUIO MPAaKTHYECKUX padoT, K OMPOCY, TECTUPOBAHHIO, K KOHTPOJIBHBIM 0aIbHO-PEHTHHTOBBIM
MEpONPHUATHSIM, MOATOTOBKA K MPOMEXYTOYHOH aTTeCTalNH.

KonTtponb camocTosTenbHOM padoThl, Yallle BCero OCYIIECTBIACTCS Mepe HaualoM YTEHUs JICKIHY,
BBITIOJTHEHUS IPAKTHUECKUX paboT, BO BpeMsi IPOBEJCHHUS 0aNbHO-PEHTHHIOBBIX KOHTPOJIBHBIX MEPOIIPUATHIA U
MIPOMEKYTOYHOU aTTecTaluu.

Ha ounoii ¢opme oOyueHHs KOHTPOJIb CaMOCTOSITENIBHOM pabOThl, Yallle BCEro OCYIIECTBISIETCS

nepe] HayajJoM YTEHHUS JIEKIMH, BBIIOJHEHUS MPAKTUYECKUX paboT, BO BpeMsi NMpoBeneHUs OaibHO-
PEUTHHTOBBIX KOHTPOJIBHBIX MEPONPUATUN U MPOMEKYTOYHOM aTTECTALIUH.

Ha 3aounoit ¢opme oOyueHusi, KOHTPOJIb CaMOCTOSITENIbHON pabOThl OCYIIECTBIISETCS TOJBKO BO
BpeMs IPOMEKYTOUHON aTTECTAIUU.

O06beM YacoB BHIAEISIEMBIX JUIS MMOJATOTOBKH K IPOMEKYTOYHOM arTecTaruu (5 4. M0 O4HOM dopMme U 5 .
0 3209HOU (hopMe OOYUCHHUS ), UCTIONB3YETCS ISl CAMOCTOSITELHOM MOATOTOBKH 00YYAOMIMXCs K 3aueTy. J[aHHbIi
9Tall SIBJSETCS 3aBEPIIAIOIIUM PH M3YYCHUH JUCHHUIUIMHBI ¥ KOHTPOJIb CaMOCTOSATEIBHOM PabOThl OCYIIECTBISETCS
Ha POMEKYTOYHOU aTTECTAIUH.

NeNe Tema u Bompochl camocrosiTeqbHol | O0bem | Ilepeuenb dopma
pa3nenoB | padorsl crygentoB OPO 4yacoB | yueOHO- CaMOCTOSITEJIbHOM
METONYEeCKOro padoThl 1
olecrieyeHust KOHTpPOJIst
1. OcHoBHbIE TpeOoBaHusg K odopmieHuo| 1(2) [11, [2], [3], [4] IlogroroBka k cmade
YIPaBICHYECKUX JOKYMEHTOB 3agueta OTBeT BO

BpCM: 3a4CTa

2. JIOKYMEHT ¥ CUCTEMBI JOKYMEHTAIUH. 1(2) [11, [2], [3], [4] IlogroroBka k cmade
3ayera
OTtBer BO  Bpems
3ayera
3. OpranuszanuoHHbIE ul 1Q2) [11, [21, [3], [4] IToaroroBka k caade
pacnopsiIUTEeNIbHBIE  JIOKYMEHTBI B 3ayera
CHCTEME YIPaBJIEHUYECKOM OtBer BO  Bpemi
JIOKYMEHTAIUH. 3ayera
4. Nudopmannonno — cpaBounbie| 1(2) 11, 2], [3], [4] ITonroroBka x cmade
JOKYMEHTBI: UX Ha3HAUYECHUSI © OCHOBHBIE 3ayera
BUJIBI. OTtBeT BO  BpeMms
3ayera
5. [ToaroroBka u odopmieHue mnpukazoB.| 1(2) [11, [2], [3], [4] IloaroTroBka Kk cpaue
[ToaroroBka u odopmieHrne MPUKA30B. 3agera
[Ipuka3pl MO0 OCHOBHOH JI€ATEIHLHOCTH. OtBer BO  BpeMmi
[Ipuka3zpl 1O  JUYHOMY  COCTaBy. MPOBEACHUS
IloaroroBka u odopmIiieHne KOHTPOJIbHBIX
PacnoOpsKEHH. MEpOIPUITHI u
3ayera
6. Opranm3anus JTOKYMEHTAIMOHHOTO | 2(2) [11, [2], [3], [4] IToaroroBka K
00CITYKMBaHUS B YUPEKICHUSIX. KOHTPOJIbHBIM

MEpPONPUATHIM H K
chade 3a4era




OTtBer BO  Bpems
POBECHUS
KOHTPOJIbHBIX
MEpONPUATHI u
3aueTa

CI/ICTeMaTI/ISaI_II/ISI, AOKYMCHTOB H HX
XPpaHCHHUC.

2(2) [21, [3], [4] IToaroroska K

KOHTPOJIbHBIM
MEPOTIPUATHSIM U K
caade 3a4era

OtBeT BO  Bpems
IPOBEJCHUS
KOHTPOJIbHBIX
MEPOIIPUATHN u
3adera

CnyxeOHbIE, TeTTOBBIC U
KOMMEPUYECKHE MUChMa, (PaKChI.

2(2) 21, [3], [4] ITonroroska K

KOHTPOJIbHBIM
MEPOINPUATHIM U K
crade 3a4era

OtBeT BO  BpeMmi
IPOBEJCHUS
KOHTPOJIbHBIX
MEPOIPUATHN u
3a4era

Pabora ¢ jokymMeHTamMu, COepKAIIMH
KOMMEPUECKYIO TalHy.

2(4) [21, [3], [4] IToaroroska K

KOHTPOJIbHBIM
MEPONPUSITUSIM U K
c/aye 3ayera

OTtBer BO  Bpems

IIPOBEICHHUS
KOHTPOJIBbHBIX
MEpOINPUATHI u
3a4era

[loaroroBka K MPOMEXYTOYHOU 5(5) Cnaua 3aueta

aTTecTalnuu

Hroro: 13(21)

6.DoH/1 OLIEHOYHBIX CPEICTB, AJ5 MPOBeIeHUs TEKYIIEro H MPOMEeKYTOYHOT0
KOHTPOJISI 00y4aronuXcs Mo AUCHUIIUHE (MOAYJII0)

6.1. IlepeyeHb KOMIIETEHIUI ¢ YKA3aHUEM 3TAaN0B UX GOPMHUPOBAHUS NPU TEKYLIEM U MPOMEKYTOUYHOM
KOHTpOJI¢ 3HaHMIi 00y4aloIuxcs.

Ne Koawbl Jtanbl popMUpOBaAHHE
Moy.1s CTpyKTYpHpOBaHHBIE MOTYJIH (l)opanyeMblvx KOMIIETEHIIUH B TIpoLecce
KOMIETEeHIN OCBOEHHS THCHHUILJIMHBI
1. PA3JEJI 1. OcHoBHBIE TpeOOBaHUs IK-11 1-BIit peHTHHT-KOHTPOJID.

K O(OpPMIICHUIO YNPaBICHUYECKUX
JIOKYMEHTOB.

PA3JEJI 2. JIOKyMEHT U CHCTEMBI
JOKYMEHTaI1H.

PA3JIEJI 3. OpraHu3allMOHHbIE H
pacrlopsiAUTENbHBIE JOKYMEHTHl B
CHCTEME yNPABIECHYECKOMN

(PeiTHHTOBBIE KOHTPOJIBHBIE
MEpPONPHTHS (KOIJIOKBUYMBI,
KOHTPOJIbHBIE pabOoTHI, TECTHI)
MOTOTOBKA K BBITOJIHEHUIO
nabopaTopHOii paboTHl U UX
3aInTa)




2. PA3JIEJI 4. UndopmManimoHHO — IK-11 2-0i PEeUTHUHT-KOHTPOJIb.

CIIPABOYHBIE JJOKYMEHTBI: X (PedTHHTOBBIE KOHTPOIHHBIC
Ha3HAYECHUS U OCHOBHBIC BUJbI. MEPOTPUSATHS (KOJUIOKBHYMBI,
PA3JIEJI 5. [ToaroroBka u KOHTPOJIbHBIE pa0OTBI, TECTHI)

MOJITOTOBKA K BBHITIOJTHEHHUIO
1abopaTopHOM PabOThI U UX
3aIIuTa)

o opMIICHHE TTPUKA30B.
[ToaroroBka u oopmieHue
1pukas3oB. [Ipukassl 10 OCHOBHOMN
nesrenbHOCTH. [lpukassl o
angHOMY coctaBy. [loaroroBka u
oopmiIeHHEe pacOPsHKEHUH.
PA3EJI 6. Opranu3zanus
JOKYMEHTAIMOHHOTO
00CTyKUBaHUS B YUPEKICHUSIX.

3. PA3JIEJI 7. Cucremaru3ammusi, IK-11 3-Mil pEUTHHI-KOHTPOIIb.
JOKYMCHTOB M UX XpaHCHHC. (PeﬁTHHFOBLIe KOHTPOJIbHBIC
PA3JIEJI 8. Ciiy>xeOHBIC, IETIOBBIC U MepONpHSTHS (KOJUIOKBUYMBI,
KOMMEpYECKHE MHChMa, (aKChl. KOHTPOJIbHBIE Pa0OTHI, TECTHI)
PA3EJI 9. PaGoTa ¢ nokymeHTaMu, TIOATOTOBKA K BBIIOIHCHHIO

J1a00PaTOPHOM PabOTHI U UX
COAEPKALMMU KOMMEPYECKYIO
" 3aIlnTa)
TalHYy.

6.2. Iloka3zaTeiu M KpUTEPUU OLIEHUBAHUS HHIAMKATOPOB 10CTHKEHUS KOMIIETEHIMA HA Pa3JINYHbIX
Tanax ux (OpMHPOBAHUS, IIKAJIbI M MPOLeAYPbl OEHUBAHUS MPH TEKyIIeM W MPOMeKYTOUHOM
KOHTPOJIe 3HAHU 00y4aIONIUXCH.

Tekymmii KOHTPOJIb - OTO HENPEPHIBHOE OTCIEKUBAHUE OCBOCHUS WHAWKATOPOB JIOCTIDKEHUS
poheCcCHOHANBHBIX KOMIETEHITUH 110 TUCITUTUINHE.

ITpoMe:KyTOUYHBI KOHTPOJIb MIPOBOIUTCS C LEJTIBIO OLECHKU YCBOCHHS CTYICHTaMH MaTephaia KPYIHOTO
MOJYJIsS WM pas3feia y4eOHOM IUCHMIUIMHBL. B TeueHHe ceMecTpa MPOBOJUTCS 068d TaKHX KOHTPOJIBHBIX
MEPOTIPHUSTHH, COTTIACHO KaJIeHIAPHOTO Y4eOHOTo rpaduka.

OrneHKa 3HaHUH CTY/IEHTOB OCYIIECTBISIETCS B OAJIaX C yUETOM:

OIIEHKH (TEKYIIeTo KOHTPOJs) 32 paboTy B ceMmecTpe (OIEHKH 3a BBIMIOJHEHWE KOHTPOJBHEBIX 3aJaHui, 3a
BBIMTOJTHCHHUE M YCTICIITHYIO 3alUTy MPAKTUYECKUX Pa0OT, 32 aAKTUBHOE YYACTHE B OMPOCE CTYJCHTOB MEpe/ HaYaioM
JIEKLIMH UJIA B KOHIIE €€);

-OLIEHKH TIPOMEKYTOYHBIX 3HAHMH Ha PEHTHHIOBBIX MEPONPHSTHIX ( OTBETHI HA TECTHI, HA KOHTPOJIBHBIE
BOTIPOCHI ).

Juis ompeneneHuss ONeHKH 3a pabOTy B CEMECTpe ¥ OILEHKM MPOMEXKYTOUHBIX 3HAHWU Ha PEUTHHTOBBIX
MEPOTIPHUSTHSIX COJIepIKaTeNIbHAS YacTh pabodell mporpaMMbl YeTKO CTPYKTYPUPYETCS Ha COo/lepKaTelbHbIe MOYIIH U3
KOTOPBIX (hopMupyeTcsi 0sa Oioka (MOIyJsl), C MEPHOJAMH W3YYEHHUs PAaBHBIMH TIEpUOJaM TPOBEICHUS PEHTHHT-
KOHTPOJISL.

Takum 00pa3om, ycTaHaBIMBaeTCS 00bEM AUCIMILINHEI, OJIEXKAIIEl OlleHKe KayeCTBa YCBOCHHS B paMKax

6sokoB. [lpu 3TOM Kaxmas KOHTPOJIbHAS TOUKA orleHuBaeTcs B 30 6amioB.

KpurepusimMu orieHKH HHIUKATOPA JOCTHXCHUS KOMIIETSHIMH SBIISIFOTCS. YPOBEHb OCBOCHHS 00YYAIOIIMMHUCS
3HaHUH, YMEHUH ¥ HABBIKOB, KOTOPBIMH OHHM JIOJDKHBI 001a4aTh IPU U3YUYEHUH Pa3lesioB (MOIYel) TUCIUIUIMH.

CornacHo 3TUX KPUTEpHEB TIPH pa3padOTKe IIKaJl OLEHUBAHHS ABTOP PYKOBOJACTBYETCS CIEAYIOIINM:

15-20 6ana0B — CTYACHT IMIOJlyd4aeT NpPH BBICOKOM YPOBHE OBJAJEHUS WHAWKATOPAMH JOCTH)KEHHUS
KOMITETEHIIMH ¥ OCBOCHUSI 3HAHUI, YMEHUI M TEOPETUIECKOro MaTepuaina 0e3 mpoOeroB; BEITOTHEHUH BCEX 3aJIaHUH,
NPEAYCMOTPEHHBIX YUE€OHBIM MJIAHOM Ha BBICOKOM Ka4eCTBEHHOM YPOBHE; C()OPMHUPOBAHUU NMPAKTHYECKUX HABBIKOB,
npo¢ecCHOHAIBHOTO IPUMEHEHHSI OCBOCHHBIX 3HAHUM;

OTO TO3BOJISIET MONYYUTHh CTYACHTY «aBTOMaTtom» (mpu 55 u 6Gosee 0aioB) WIM Ha MPOMEKYTOUHOM
arrectauuu (npu 45 u Oonee OAJUIOB) OLIEHKY «OTIMYHO.



10-15 6ann0B — CTYIEHT TOJy4YaeT TPH CPeAHEM YpPOBHE OBIAICHUS WHANKATOPAMH JIOCTIKEHUS
KOMITETCHIIMHA W OCBOCHUM 3HAHWH, YMEHUIH W TEOPETUYECKOTO Marepuania, Korja ydeOHble 3aJjaHusi He OICHEHBI
MaKCHUMAJIBHBIM YUCIIOM OaJIOB, U B OCHOBHOM C(OPMHUPOBAHBI MPAKTUICCKUE HABBIKU.

Ho 10 6annoB — CTyACHT IOJNyYacT NP MOPOTrOBOM YPOBHE OBJIQJCHHS HHIUKATOPAMHU IOCTHKEHUS
KOMITETCHIIMH ¥ YaCTUYHO C MPOOEIOM OCBOCHUH 3HAHWHM, YMEHUHM M TEOPETHYECKOTOo MaTephalia, HEeKaueCTBCHHOM
BBITIOJTHCHUM YYEOHBIX 3aJaHWM, JTUOO OHM OIEHCHBI YHCIOM OayuioB OJIM3KUM K MHHUMAJIBHOMY, B CIIydasx HeE
c(hOpMHUPOBaHUS HEKOTOPBIX MPAKTUYCCKUX HABBIKOB.

7. ®OH/ OLIEHOYHBIX CPEJCTB /ISl IPOBeAeHUs MPOMEKYTOUYHOM aTTecTauu 00y4aIOUIUXCS 10
JAMCUHMILIMHE (MOLYJIIO)

7. 1. IlepeueHb KOMIeTeHIMIi ¢ yKa3aHHEM JTanoB UX (popMuUpoBaHHs B Mpolecce 0CBOEHUSs
o0pa3zoBaTeJbHO MPOrpaMMbl

PaGoueii mporpamMmoil JTUCHMILIMHBI «J]eIOMPON3BOACTBO» TMPEAYCMOTPEHO YYacTHUE AMCUUIUIMHBI B
(hopMHPOBaHUY CIICAYIONINX KOMITCTCHITHIA:

IK-11. Cmoocoben pa3paboTraTb W  peaan3oBaTh HHTCHCHBHBIC, DKOJIOTMUSCKH  Oe30macHbIe,
pecypcocOeperampiiue TEXHOJIOTHH BO3CIBIBAHUS OBOIIHBIX KYJIBTYp, aJaNTHPOBAaHHBIX K Pa3sHOOOpa3HBIM
MOYBEHHOKJIMMATHYCCKUM U TEXHOJIOTHUECKUM YCIOBHUSIM.

B mpomecce ocBoenns obOpazoparenpHON mporpammbl kommereHIwin IIK-11 dopMupyrores npu uzydeHUn
JUCUUIUINH, IPOX0KACHUH NpakTuk u ['UA.

7.1. Jransl popMUpPOBaHHMA KOMIIETEHIMH B IpoLiecce 0CBOeHHs 00pa30BaTe/IbHOI NPOrpaMMbl

Jransl GOpMHPOBAHHS KOMIIETEHIMI B IIpoLecce 0CBOCHUs1 00pa30BaTeIbHONH IPOrPaMMBbI

Jrtansl (popMHUPOBa-
Koa xom- | Iucumniaunsel, npaktuxu, I’ MA depe3 koTopble hopmupyercst ﬁgzulce(;fenzzgz::::
neTeHI KoMIeTeHUHsl (KOMIIOHEHTHI) .
o0pa3oBaTe/bLHOM
NPOrpamMMmbl
1 2 3
IKYB-11|651.B.01 MudopmariioHHbIC TEXHOJOTHH 1
OTH.01 bubnuorpadus 1
b1.B.02 NHOCTpaHHbIH A3bIK 2
b2.0.2(Y) Yuebnas npakTHKa, TEXHOJOTHUECKas(ITPOSKTHO-TEXHOJIOTHYeCKast) 2
b2.0.3(Y) Yuebnas npaktuka, HUC 2
DTJI.02 [eaonponu3BoaCTBO 2
b53.01 BeinonHeHue U 3a1uTa BEITYCKHON 4
KBaTH()UKAIIMOHHOW pabOTHI

7.2. Onucanue nokasarejie HHANKATOPOB JOCTHKEHUSI KOMIIETeHIMI HA Pa3JINYHBIX ITaNax UX
(popmMupoBaHuUsl, ONIMCAHNUE IKAJ OLEHUBAHUSA

Jnisi olleHKW 3HAHWH, YMEHWH, HaBHIKOB W ()OPMHUPOBAHHMS KOMIETEHIMU MO JMCIUILUIUHE MPHMEHSIETCS
OaJbHO-PEHTUHTOBasl CHCTEMa KOHTPOJISI M OICHKM YCIEBAEMOCTH CTYACHTOB. B OCHOBY OallbHO-pEHTHHTOBOIA
cucrembl (BPC) monoxeHbl NPUHIMNBIL, B COOTBETCTBUM C KOTOPBIMH (OPMHUPOBAHHE PEHTHHIA CTyIEHTa
OCYIIECTBIISIETCS B XOJI€ TEKYIIETO, TPOMEKYTOUHOT'O KOHTPOJISL M TPOMEKYTOYHOH aTTecTalliy 3HAHUH.

IIpome:xkyTouHasi aTTeCTALUSA - 3a4eT.

[Tpy MOy TEHOM CHCTEME OCHOBHBIM CTHMYJIOM K PETYIISIPHOW paboTe CTYJEHTOB SBISETCS BO3MOXKHOCTD OBITH
OCBOOOXKJICHHBIM OT CEMECTPOBOI'O 3K3aMeHa (MOJMYYHUTh HX «aBTOMATOM»). [l 3TOTr0 CTYAEHT JOJKEH BBIMOJHUTH
CJIC/YIONINE YCIIOBHS:

- HE UMETb [0 IPOMEXYTOUHBIM MoAy M () 6asos;

- TI0 UTOTaM TEKYIIETro peHTHHTa HaOpaTh B cemecTpe 49 u 0oJiee 6ayioB.

MaxkcumalibHasi cymma 0aijioB, KOTOPYIO CTYACHT MOXET HaOpaTh 3a cemectp coctariser 100 6anioB, U3 KOTOPBIX Ha
TEKYLIMH U IPOMEKYTOYHBIN KOHTPOIb oTBoanTcs 60 6amnos. OctaBuecs 40 6a1oB - 3To cymma 0ansioB, KOTOPYIO
CTYACHT MOKET HabpaThb N0 pe3yIbTaTaM [IPOMEKYTOUHOH aTTecTaluy 3a4eT.

NuHaukaropbl 10CTHKEHUSI KOMIIETEHIM ™

K Co0TBeTCTBHE HHAMKATOPA J0CTHKEHHUS] KOMIICTEHIMH IJIAHUPYEMbIM
onn pe3yJbTaTaM 00yueHHs] H KPUTEPHSIM X OleHHBAHHUS
HAHMEHO- IL1anupyemple| MHHHMAJIBHDI OpPOTroBbIi cpeaHuii BLICOKHIA
BaHHe it
€3yJIbTaThI
wianka- topa| PN 0+59 6069 70-84 85+100




JAOCTHKe- HUSA o0y4deHust Ouenka
KOMITETEH- He 329TEeHO 3a4TEeHO R 32YTeHO
MM, ITANbI
OCBOEHUS
1 2 3 4 5 6
NI-1mx.11. 3HaTh: He 3HAeT YactuaHo HocrtaTouno 3Ha- | B moiaHoM o0beme
Ymeer WHTCHCUBHEIE, WHTCHCUBHBIE, 3HaeT eT 3HaeT
pa3paboraThb 9KOJIOTHIECKU 9KOJIOTHIECKU WHTCHCUBHBIE, WHTCHCUBHBIE, WHTCHCUBHBIE,
WHTECHCUBHEIE, 6e3omacHsbIE, Oe3omacHeIe, 9KOJIOTHIECKU 9KOJIOTUIECKU SKOJIOTHIECKA
9KOJIOTHIECKH pecypcocbepera | pecypcocOepera | Oe3omacHbIe, Oe3omacHbIe, Oe3omacHeIe,
Oe30macHEIe, Io1Iue omue pecypcocbepera | pecypcocOeperaio | pecypcocOeperaromnme
pecypcocbepera | TEXHOJOTHH TEXHOJIOTHH FOLIHe [I[Me TEXHOJOTHH| TEXHOJIOTUU
1201114 MIPOU3BOJICTBA MIPOU3BOJICTBA TEXHOJIOTHH MIPOU3BOJICTBA MPOU3BOJICTBA  OBOIIHBIX
TEXHOJIOTHH OBOIIHBIX OBOIIIHBIX MIPOU3BOJICTBA OBOIIHBIX KYJIBTYp| KYJIBTYp
MPOU3BOJICTBA KYJBTYp KYJBTYpP OBOIIIHBIX aJIalITUPOBAHHBIX | aMaNTHPOBAHHBIX K
OBOIIIHBIX aIalTHPOBAHHBIX| AaTHPOBAHHBIX| KYJIBTYD K Pa3sHOOOpa3HBIM| pa3HOOOpa3HBIM
KYJIBTYD K K aJIanTHPOBAHHBIX| TIOYBEHHO- TTOYBEHHO-
aJanTHPOBAHHBIX| pa3HOOOpa3HBIM | pa3HOOOPa3HBIM | K KITUMATHIeCKAM H| KIIMaTHYECKIM )i
K MTOYBEHHO- TTOYBEHHO- pa3HOOOpa3HBIM | TEXHOJIOTHYECKUM | TEXHOIOTHIESCKUM
pa3sHOOOpa3HBIM | KIMMATHYECKUM | KIMMATHYECKUM | ITOYBEHHO- YCIIOBHSIM. YCIIOBHSIM.
MTOYBEHHO- u u KITUMAaTHIeCKAM
KIIMMAaTHIECKUM | TEXHOJOTHYECKH | TEXHOJIOTHIECKH | U
u M YCJIOBUSAM. M YCJIOBUSAM.. TEXHOJIOT'HYCCKHU
TCXHOJIOTHYCCKHU M YCJIOBUSAM..
M YCIIOBUSM
YMeTh: He obmagaer| Yactuuno o0ma-| Ymeer ¢parmen-| Ymeer
pa3paboraTh YMEHUSIMH B| JlaeT YMEHHUSIMH B| TapHO HCIMOJIb30-| pa3paboTaTrh
UHTCHCUBHBEIC, pam- Kax| paMKax KOMIIC-| BaThb HUHTCHCHUBHBIC,
9KOJIOTHIECKU KOMIICTEH- IUH. | TCHIIUU. WHTCHCUBHBIC, 9KOJIOTUIECKA
Oe3omacHeIe, 9KOJIOTUIECKU Oe3omacHbIe,
pecypcocOepera Oe3omacHeIe, pecypcocbeperaromrue
fomIHe pecypcocOeperarp | TeXHOJIOTHU
TEXHOJIOTHHI OIfe TEXHOJOTHH| IPOU3BOACTBA OBOIIHBIX
TIPOU3BOJICTBA TIPOU3BOJICTBA KYJBTYp
OBOIIHBIX OBOIIHBIX KYJIbTYP| aJallTUPOBAHHBIX K|
KYJIBTYD aalTUPOBAHHBIX | Pa3HOOOpa3HBIM
aaarTUPOBAHHBIX K pa3H006pa3H1>1M IIOYBCHHO-
K IIOYBCHHO- KINMAaTHYCCKUM H
pazHooOpa3HbIM KIIMMaTUYECKUM M| TEXHOJIOTUYECKUM
IIOYBCHHO- TEXHOJIOTUYCCKUM | YCJIIOBUAM
KITUMAaTHIeCKAM YCIIOBHSM
u
TEXHOJIOTHIECKH
M YCIIOBHUSIM
Bnaners: He BJIAJIEET He B nmnomnoii| Ha pgocrarounom | Ha BBEICOKOM
WHTETPAaTUBHBIMH| HaBBIKAMHU Mepe YpOBHE BJIajJeeT YpOBHE BIajeeT
HaBbIKaAMH pa3pa6OTKI/I BJIAJICCT HaBbIKaMH HaBbIKaMH pa3pa60TK1/1
pa3pa60TKH WHTCHCUBHBIX, HaBbIKaMH pa3pa60TI<1/I WHTCHCUBHBIX,
HUHTCHCHUBHBIX, 3KOJIOTUYECKHU pa3pa6OTKI/I WHTCHCUBHBIX, 3KOJIOTHYECKHU
SKOJIOTHYECKHU 6630HaCHI)IX, WHTCHCUBHBIX, 3KOJIOTUYECKHU 6e3OHaCHBIX,
0€30MacHbIX, pecypcochepera | 3KOJIOTHYECKU 0e30MacHbIX, pecypcocOeperarmnmx
pecypcocbepera | roumx 0e30MacHbIX, pecypcocOeperarw | TeXHOJIOTUU
FOIITHAX TEXHOJIOTHH pecypcocbepera | OMX TEXHOJOTHH| IPOU3BOACTBA OBOIIHBIX|
TEXHOJIOTHHI TIPOU3BOJICTBA FOIITHAX MIPOU3BOJICTBA KYJBTYp
MIPOU3BOJICTBA OBOIIIHBIX TEXHOJIOTHH OBOIIHBIX KYJBTYp| aJanTHPOBAaHHBIX K|
OBOIIHBIX KYJBTYp MIPOU3BOJICTBA aJIalITHPOBAHHBIX | Pa3HOOOPa3HBIM
KYJIBTYp aIalITHPOBAHHBIX| OBOIIHBIX K Pa3HOOOpa3HBIM| IMOYBEHHO-
aIalITHPOBAHHBIX| K KYJBTYpP ITOYBEHHO- KITUMATHIEeCKUM u
K pa3HOO6p8.3HBIM AOaNTUPOBAHHBIX| KIMMATHUYCCKUM H| TEXHOJIOTHYCCKUM
pa3H006pa3HBIM IIOYBCHHO- K TEXHOJIOTUYECCKUM | YCIIOBUAM
IIOYBCHHO- KIIMMAaTU4YCCKHUM pa3HOO6p8.3HBIM YCJI0OBUAM
KIIMMAaTU4YC€CKHUM )5 IIOYBCHHO-
)5 TEXHOJIOTUYECCKH | KIIMMATUYCCKHUM
TEXHOJIOTUYECKHU | M YCJIOBUAM )5
M YCIIOBUSM TEXHOJOTHYCCKHI

M YCJIOBUSIM




*Ha sTame ocBOSHHUS TUCIIUILINHEI

Jlnis momycka K 3auemy, CTYJCHT JIOJKCH HAOpaTh B X0JIe TEKYIIETO U IPOMEKYTOUHOTO KOHTpOIIs He MeHee 40
OaioB. Ecin ata cymma mensbie 30 6aiioB, To CTYJISHT HE JOMycKaeTcs K 3auwemy. Eciu 3Ta cymma OOJbIIe WM
paBHa 30, TO MyTeM IOMOIHUTEIBHOTO ompoca (codecemoBaHmne, KOHTPOJIBHEBIN OIMpOC, TeCT, pedepar) 3Ta cymma

MO>KeET OBITH HoBbImeHa 10 40 0asIoB.

Ha 3aueme crynment moxer nomyunts 20 — 40 OamnoB. MakcuManbHBIH 0aiyl MpH KakKAOH MOBTOPHOI
nepecnaue ymenbiaercs Ha 10 6annoB. Eciam 0TBETHI CTyIeHTa OLIGHUBAIOTCSI CyMMO# OaniioB menee 20, To CTyACHTY

BeIcTaBisiercst () 0aJuIoB.

Ecnu mo uroram peiituara cryneHT HabupaeT 40-48 GamnoB, TO OH IOIMycKaeTcs K caade 3a4eTa U OCTaIbHbIE

20-40 6a/I0B OH MOJTYYaeT Ha 3a4eTe.

Kpurtepum oueHuBaHusi pe3yJibTaTOB 00y4eHUs

Ounenka IIxana Kputepun onennBanns
OLIeHMBAHHSA
3aCIIy’)KUBAeT CTYICHT, OCBOMBILUI 3HAHMS, YMEHHs, KOMIICTCHLUH H
Bricokuii TEOPETHUSCKHH MaTepHasl 0e3 IMpoOesIoB; BHITIOJHUBIIHNN BCE 3adaHWS,
YPOBCHb 85-100 MPEeIyCMOTPEHHBIC YUYECOHBIM IUITAHOM Ha BBICOKOM KayeCTBCHHOM
3aUmeHo YPOBHE; TpPaKTHYECKHE HABBIKH TNPO(ECCHOHATHLHOTO MPUMEHEHHS
OCBOCHHBIX 3HaHUH C(HOPMHUPOBAHBI.
C ., 3aCITy’KUBA€T CTYACHT, MPAKTUYECKU TONHOCTHIO OCBOMBIIMK 3HAHHA,
DEHHH 70-84 YMEHUSI, KOMIICTCHIIMH W TEOPETHYCCKUN MaTepHai, yaeOHbIe 3alaHusI
yposetib i HE OLCHEHbl MaKCUMAaJbHBIM YHCIOM Oa/uloB, B OCHOBHOM
Jaumerno c(hopMHPOBaI NPAKTUYECKUE HABBIKH.
3aCITy’)KUBAeT CTYIEHT, YacTUYHO C MpoOelaMH OCBOWBIIMK 3HaHUS,
IToporosslii YMEHUS, KOMIIETCHIIMU M TEOPETHUECKUI MaTepHual, MHOTHUE Y4eOHbIC
YPOBEHB 60-69 3agaHusg MO0 HE BBINOJHWI, JUOO OHHM OIIGHEHBl YUCIOM 0aJuloB
3aumeHo OMM3KMM K MHMHUMAaJIbHOMY, HEKOTOpBIE NpPAKTHYECKHE HABBIKM HE
c(hopMHPOBaHBHI.
3aCITy’)KUBAeT CTYJCHT, HE OCBOMBILHK 3HAHUS, YMEHUS, KOMICTCHIIMN U
MunuManbHbIH TEOpEeTHYECKH MaTepuay, y4deOHble 3aJaHds HE  BBIOJHNIN,
YPOBCHB 0-59 MPaKTUYECKUE HABBIKA HE C(OPMHUPOBAHBI.
HE 3a4meHo

7.3. KoHTpoJibHbIE 3a1aHUS WU HHbIE MATEPUAJIbI, HE00X0AMMbIe /LISl OLIEHKH Pe3yJbTATOB 0CBOEHHMSI
WHAMKATOPOB JocTi:KeHUii kommnerennmii 1/[-11k-11 B mponecce ocBoennsi 00pa3oBaTe/ibHOI POrpaMMbl

7.3.1. TecTsI AJI51 TEKYIIEro U MPOMEKYTOYHOT0 KOHTPOJIS 3HAHMI 00y4Yalomuxcst
Tema 1. OcHOBHBIC TPeOOBaHHSA K 0(pOPMJIICHHIO YIIPABJICHYECKHX JOKYMEHTOB.

1. lokymeHT — 370...

a) HH(GOPMALIMOHHBIN HOCUTEB;
0) nH(pOPMALIMOHHBIA HOCUTENb UMEIOIUI IOPUINYECKYIO CUTTY;
B) MUH(OPMAIIMOHHBIN HOCUTENb COCTABJICHHBIN NEPBBIN pa3 U UMEIOIUI IOPUANYECKYIO CHITY .

2. YHupuxanus — 3710...

a) OJTHOTUITHOCTH JIOKYMEHTOB;
6) ennHOOOpa3ue GopM U cocTaBa yrpaBleHUECKUX JOKYMEHTOB,;
B) YHUKAJIBHOCTb JOKYMEHTA.

3. OcHoBaTe/IeM KOJLJIEKCKOT0 1eJ0NPOU3BOICTBA SABJISIETCH. ...

a) MBan ['po3HbIij;
6) [leTp nmepBsiii;

B) AJIeKCaHp MEPBbIi

Tema 2. JIOKyMeHT M CHCTEMbI JOKYMEHTAIlUN
1. PexkBHM3MT ci1ykKe0HOI0 MUCbMa — 3TO...
a) ero OT/IEIBHBIN DJIEMEHT;
0) 9acTh CIy)eOHOTO MUCHhMA,

B) GUpPMEHHBII OJaHK.




2. C noMOIIbI0 KAKOT0 PEeKBU3UTA 0()OpMIIsSieTCS BHEIIHEE COrIacoBaHue JOKyMeHTa?
a) BU3bI COTJIACOBAHUS;

0) rpuda cormacoBaHus.

3. B kakoM ciydyae npaBHJIbHO 0()OPMJIEH PEKBU3HUT «ApecaT»?
a)

Hupektopy mkosusl Ne 269

MarseeBoii Tamape AnekcanapoBHe

0)

['enepasnibHOMY TUPEKTOPY HUPMBI

«Asike»

r-ny JlapuonoBy T.I'.

103020, Mocksa, CxaTepTHbIii 1iep., 22

B)

Hupexropy YIIO CBAO r. MockBbl

B.A. IletpoBy

129128, Mocksa, PocTtoknnackas,’7

r)

129128, Mockaa, yn. baxosa, 1.16, kB. 7

E.K. Bo3necenckoi

4. B kakoM caydae npaBuibHO opopmiieH pekBU3UT «Ilogmucb»?

2HpeKTop 000 «Mapus» B.A. Jlapuna
lqlaBHI)H?I Oyxrantep B.A. OBunHHMKOBa
Hupexrop YIIO B.A. IlerpoB
E[)I/IpeKTOp LIKOJIBI Munrykosa M.A.
rI[)I/IpeKTop TY H.H. HoBukosa

Tema 3. OpranuszanuoHHble U pacnOPsANTEIbHbIE JOKYMEHTHI B CCTeMe YIPaBJieH4YeCKOii
JOKYMEHTAIUU

1. Kakue pacnopsiaiure/ibHble JOKYMEHTHI H31aI0TCS HA OCHOBE eINHOHAYATUA?
a) yKasbl;

0) yxazaHus;

B) MPUKA3bI;

T) pelleHus;

1) TOCTAHOBJICHHUS.

2. KTo HeceT 0TBeTCTBEHHOCTD 32 M3/IaHNE PACHOPAIUTEIHLHOT0 JOKYMEHTA, U3IaHHOT0 HA OCHOBE
eIUHOHAYAIUA?

a) U110, TIO/IMMCABIIIEE JOKYMEHT;

0) pyKOBOJHTEIb OpPraHU3aI1H.

3. Kakoii U3 10KYMEHTOB He SIBJISIeTCS] OPraHNU3alMOHHBIM?
a) yCTas;

0) MMOJI0KEHHUE;

B) IUTATHOE PACIIHCAHUE;

T) pacrnopsbKeHue

4. Opranuszaumsi CYUTAETCH CO3AAHHOM
a) CO JHsI rOCYIapCTBEHHON pPerucTpaluy;
0) c MOMEHTa yTBEPK/ICHHUS yCTaBa.



5. Hannuue ycTaBa siBJisieTcsl 00513aTeJILHBIM [IJIsl PErUCTPALIMN KOMMeEPUYECKHX U HEKOMMeEPYeCKHX
oprasHusaunuii’?

a) na,

0) HeT.

6. Ha ocHOBaHHM KaKoOro JOKyMEeHTa Pa3padaThIBalOTCs CTPYKTYPbI OPraHU3AIMHU U ONIpe/IesIsieTcs ee
IITATHAS YUCJIEHHOCTh?

a) Ha ocHoBaHMHM [lonokeHust 00 opraHu3auy;

0) Ha OCHOBaHUM Y CTaBa OpraHU3aL1H.

7. B kakoM JOKyMeHTe MOTYT ObITh OTOBOPEHbI YCJIOBHUS PEOPraHu3aluN ¥ JUKBUIAIIUH
opranusauum?

a) B YcTaBe OpraHusaluy;

0) B IOTOBOpE yUpeaAUTEIICH;

B) BO BCEX MEPEUHCICHHBIX JOKYMEHTAX.

8. [Ipu mocTyn/ieHNH rpa:kaaH Ha padoTy B OPraHU3alMI0 UX 00132TEJIbHO 10/LKHbI IO3HAKOMUTD C:
a) YCTaBOM OpraHu3alivy,

0) IlonoxxeHneM o CTPYKTYPHOM MOJIpa3/IeJICHUH, Ky/ia OCTyMaeT Ha padoTy TpaKJaHuH;

B) IOJDKHOCTHOM MHCTPYKIIHEH;

') BCEMU NIEPEUUCICHHBIMU JOKYMEHTaMHU.

9. Kakue pacnopsiiuTe/ibHbIe JOKYMEHThHI IPUHUMAIOTCS B pe3y/ibTaTe 00CyKIeHHsI BOIPOCOB Ha
3aceJaHUAX KOJLUIETHAJIbHBIX OPTraHoB?

a) [Ipukassr;

0) Ykazauus;

B) [locTanoBNEHUS;

r) Pemenus;

1) BCE TEPEUUCIICHHBIE IOKYMEHTHI.

Tema 4. I/IH(l)OpMaIII/IOHHO — CIIPABOYHbIC TOKYMEHTDBI: UX HASHAYCHHUS U OCHOBHBIC BU/IbI

1. Yto siBJIsIeTCS 1aTOH MPOTOKOJIA?
a) aTa 3acelaHus;

0) maTa mMOANMKMCAHUS TPOTOKOJIA;

B) JlaTa perUCTpaIiu.

2. KTo noanuceiBaeT nporoxkona?

a) PYKOBOJIUTENh OpraHU3aIlHH;

0) npezacenarenb cOOpaHus;

B) IIpe/ice/IaTeNb U CEKpeTaph COOpaHus.

3. CtaBuTcsl JIM HA MPOTOKOJI e4YaTh?
a) na;
0) HeT.

4. Kakoii 10KyMeHT He OTHOCUTCS K rpynine HH(pOPMAalMOHHO CTIPABOYHbIX?
a) IOKJIa{Has 3aIliCKa;

0) 3asBIIeHHEe 00 YCTPOWCTBE Ha paboTy;

B) aKT;

T') LITATHOE pacIUCaHHe.

5. C xakoii neJibI0 Ha HEKOTOPBIX TIOKYMEHTAX YKa3bIBalOT (paMuJinio u Tes1epoH ucnoaHuTe 51 ?
a) JUIsl ONEPAaTUBHOM CBS3U;
0) 1St TpUIaHKS TOKYMEHTY FOPUANYECKON CHIIBI.



6. Ha ube ums agpecyercs 3asBjaeHune?

a) Ha UM PYKOBOJUTENS] OpraHU3aluy;

0) Ha UM HaYaTbHHKA OT/eINa KaJpOB OPraHU3aIlNH;

B) Ha UM PYKOBOJUTENS CTPYKTYPHOIO MOApa3eseHHs, Ky/la IOCTYIatT Ha padoTy.

7. Illpu mocTynjieHMd HA pad0Ty HEOOXOAMMO NMPEABIABUTH CJeAYyIOIIHe TOKYMEHTbI:

a) 3asBJICHUE, aBTOOMOrpaduio, KOMUU JOKYyMEHTOB 00 00pa30BaHMH, JIUYHBII JTUCTOK 10 YYETy KaJpoB,
TPYAOBYIO KHUXKKY, IacIOpT;

0) 3asBieHue, aBTOOMOrpaduio, KOMUHU TOKyMEHTOB 00 00pa30BaHUM, XapaKTEPUCTUKY C TPEKHET0 MecTa
paboThI, TUYHBIN JIUCTOK IO YYETY KaJIpOB, TPYIOBYIO KHUXKKY.

Tema S. Iloaroroska u oopmiieHHe NPUKA30B

1. Kakoii pekBU3MT He BXOAUT B cocTaB GopmyJisipa-o6pa3ua NpuKa3a N0 OCHOBHOI JesTeJbHOCTH?
a) HAUMEHOBaHME OpraHU3alNHY;

0) Ha3BaHME Pa3HOBUAHOCTH JOKYMEHTA;

B) Jara,

') HOMEp;

1) MECTO M3/1aHus;

€) 3aroJIOBOK K TEKCTY;

’K) TEKCT;

3) MOJIUCK; 1) aapecar.

2. Kakas yacTh TekcTa nNpuKasa siBjsiercst 003aTeJIbHOM ?
a) KOHCTaTUPYIOLIas;
0) pacniopsiAUTENbHAS.

3. 3aBepsieTcs JiM MOANMCH PYKOBOIAMTEJISI OPraHU3alMi HA NMPUKa3e ne4aTbio?
a) na,
0) HeT.

4. Yo 03Ha4YaeT BU3a IOPHCTA Ha NIPpUKa3e?
a) BHYTPEHHE COIJIaCOBAaHUE, MOATBEPKIAAIONIEE, YTO IIPUKA3 HE IPOTUBOPEUYUT 3aKOHY;
0) 00s3aTeNbHBIN PEKBU3UT MPUKA3a, TPUIAIOLINI eMy IOPUINYECKYIO CUITY.

5. C kem He00X0IMMO COTJIACOBATH MPOEKT MPUKA3a, HCIOJHEHHEe KOTOPOro TpedyeT (PMHAHCOBOIO
o0ecnieyenus?

a) C IOPUCTOM;

0) C II1aBHBIM OyXrajnTepom;

B) C UCTIOJIHUTETIEM;

I') CO BCEMH MEPEUNCICHHBIMU JODKHOCTHBIMHU JINLIAMH.

6. B kakoMm ciryyae npaBWILHO 0(hopMIIeHA 3aBepPUTEIbHAS HAANNCH B BHINMHUCKE U3 MpPUKa3a?
a) Bepno

HaunmenoBanue qomKHOCTH JTWYHAS MOANUCH PacmmdpoBka nmoamnucu

6) Bepro

HauMenoBanue qOMKHOCTH JMYHAS MOANKUCH PacmmdpoBka moamnucu

00.00.00

B)

HaumenoBanue momkHOCTH JUYHAS moanuchk PacmmdpoBka moanucu

Bepuo

00.00.00

7. llpu perucTpauuy NpUMKAa30B B )KYPHAJ PerHCTPALMM 3aHOCATCS cielylole JaHHble:
a) HOMED;



0) nmara;

B) aBTOP IOKYMEHTA;

T') MECTO COCTaBJICHUS;

1) haMuIUs JTUIA, TTIOITUCABIIErO JOKYMEHT;

€) KpaTKoe COJIepyKaHUE TIOKYMCHTA;

) (pamMHUITUU UCTIOTHUTENEH TOKYMEHTA.

8. [Ipuka3 no JMYHOMY COCTABY MOANMUCHIBAET:
a) pyKOBOJUTEIb OpraHU3allHH;

0) HaYaJIBHUK OT/IEJIa KaIpOB;

B) IOPUCKOHCYJIBT.

9. UcnbiTaTeIbHBIN CPOK

a) 00s13aTeNIbHOE YCIIOBUE TPYIOBOTO KOHTPAKTA,

0) HE MOXET MPEBBIIATE 6 MECSIIEB;

B) HE YCTAHABIIMBACTCS MIPH MIPHUEME Ha PabOTy MOJIOJIBIX CIEIMATMCTOB M0 OKOHYAHHUH BBICIIUX U CPETHUX
CHEIHalIbHBIX y4eOHbIX 3aBEICHUN.

10. Ha ocHOBaHUM KaKHX JIOKYMEHTOB MOKeT ObITh M3/1aH NMPUKA3 10 JUYHOMY COCTaBYy?
a) Ha OCHOBAHUH 3asIBJICHNUS,

0) Ha OCHOBaHUH TPYJOBOTO KOHTPAKTA;

B) HA OCHOBAHHH JIOKJIATHOM 3aMMCKH;

T') Ha OCHOBAaHUU CIPABKH;

1) HA OCHOBAaHUHU aKTa;

€) Ha OCHOBaHUU JIFOOOT0 U3 NEPEYNCICHHBIX JOKYMEHTOB.

Tema 6. Oprann3anusi JOKYMEHTAIHOHHOI0 00CIY>KUBAHUSA B YUPeKICHUSAX

1. Yto qos1:KeH ce1aTh padOTHUK OPraHU3alii, BUSHPYIOLIUIA TOKYMEHT, eCJI4 OH He COTJIaceH ¢
ero cojep:kanuem?

a) 0TKa3aTbCs OT BU3UPOBAHUSI.

0) 3aBU3UPOBATH IOKYMEHT, BBIPa3UB CBOE€ MHEHHE.

2. KaKoif JOKYMEHT OTHOCUTCS K HeperucTpupyemMbimM?
a) MUChbMO 3aIpoc;

0) >xano0a rpakJaHNHA;

B) CONPOBOAMUTENBHOE MUCHMO;

I') peKJIaMHOE MUCHhMO.

3. B kakuX JHSIX YCTAHABJIMBAIOTCH CPOKH MCTOJTHEHHUS IOKYMEHTOB?
a) B KaJICHJJapHBIX JIHSX;
0) B pabounx AHSX.

Paznes 7. CucremaTu3anus J10KYMEHTOB HX XPaHEHHE

1. MoxHO JM mnoMemaTb B OJHO [1eJI0 JOKYMEHTbl BPEMEHHOr0 M IOCTOSIHHOTO CpPOKOB
XpaHeHus?

a) J1a;

0) HeT.

2. B kakoe /1e/10 momMeiaeTcss BHyTPEeHHSS ONUCH?
a) JINYHOE JIETI0;

0) mpHKa3bl 110 JINYHOMY COCTaBY;

B) ME€PEINUCKA C OpraHaMU BJIACTH U YIPABICHHUSL.

3. lokymMeHThI GOpMHPYIOTCS B J1eJIa B COOTBETCTBHH C:



a) MepevyHeM JOKYMEHTAIBHBIX MaTEPHUAJIOB ¢ YKA3aHUEM CPOKOB XpaHEHHUS;
6) 'OCTowMm Ha opranu3armOHHO-PACTIOPSIUTEIbHYIO JJOKYMEHTAITHIO;

B) MHCTPYKIIMEHN O JIEJIOMPOU3BOJICTBY JAHHOU OpraHU3alluy;

I') HOMEHKJIATypO# J1eJ OpraHu3aluu;

1) TIOJIOKEHHEM 00 OpraHH3aIiH

4. Kakoii npuHuun ¢gopMuUpoBaHus /e SIBJISIETCS] OCHOBHBIM:
a) TI0 CTETNICHU BaKHOCTHU JIOKYMEHTOB;

0) 110 BU1aM JOKYMEHTOB;

B) 10 COZEPIKAHHUIO;

I') 10 HOMEPAM.

5. Cpoku xpaHeHHsI TOKYMEHTOB MOT'YT YCTAHABJIUBATD:

a) PYKOBOJUTEIh OPraHU3aIlHH;

0) 3aBeqyIONINI BEJOMCTBEHHBIM apXHUBOM;

B) HaYaJIbHUK C1yx)0b1 IOV

T') 9KCIIEPTHO-TIPOBEPOYHBIC KOMUCCHH aPXHUBHBIX YUPEKICHUH.

6. IOKyMEeHTBI ¢ HCTEKIIHM CPOKAMHU XPAHEHHs pa3peliaeTcss YHUUTOKHTh, €CJIN:
a) €CTh MPHUKa3 PyKOBOJUTEIISI OPTaHU3aIINY;

0) ecTb pa3pelieHue 3aBeIyIOIEer0 BEIOMCTBEHHBIM apXHBOM;

B) €CTh YTBEPXKICHHBIN aKT O BBIJACICHHUH JCT K YHUUTOKEHHIO,

T') €CTh pa3penICHHEe IKCIIEPTHON KOMUCCHH.

Tema 8. CiyxkeOHble, 1e10BbIe © KOMMepYeCKHe MUCbMA, GaKchl

1. ABTOpPOM Ci1y:Ke0HOr0 MUCHbMA SBJISIETCS:

a) opranu3auus, Gpupma, OT UMEHU KOTOPO IOChUIAETCs MUCbMO;
0) JOJKHOCTHOE JIMI0, KOTOPOE MOIHUCHIBAET MUCHMO;

B) HCIIOJHUTENb, KOTOPBII TOTOBUT TEKCT MHUCHhMA.

2. Tlpu anpecoBAaHUM MHULMAJIBI CTABSAT:
a) nepen pamunueit anpecara;
0) mocne ¢pammInu aapecara.

3. Ha kakoM cj1y:ke0HOM MUCbMe MPOCTABJISIETCS CChIJIKA HA HOMEP M 1aTy BXOASIIEro J0KyMeHTa?
a) rapaHTUHHOM;

0) COMPOBOIUTETHLHOM;

B) OTBETE;

T') LUPKYJISIPHOM;

1) Ha BCEX BHJIAX.

4. Unaekc ci1y:ke0HOro mucbMa — 3T0...

a) MOPSAKOBBIN HOMEp MHChMa;

0) IOPsIIKOBBIN HOMEp ¢ OYKBEHHBIM 0003HAYECHUEM;

B) 3amudpoBaHHas B iHdpax UHGOpMAIIKS O MECTE UCIIOJIHEHUS M XPaHEHUS TOKYMEHTA.

5. Ucxoasmmii Homep CiayKeOHOro mNucbMa — 3To...

a) perucTpalMOHHbBII HOMEp, IPOCTABISAEMBIN aIpecaToMm;

0) perucTpalOHHbI HOMEP, MPOCTABISEMBI aBTOPOM.

8. Kakoe ciy>keOHOE MUCHMO UMEET OTMETKY O HAIUYMH MPUIIOKEHUA?
a) 3arpoc;

0) UHPOPMALIMOHHOE;

B) COIIPOBOAMUTEIHHOE;

T') BCe cIyeOHbIe MHChMA.



6. B kakoM ciayyae npaBuJIbHO 0()OPMJIEH PEKBHU3HT, €CJIM 0 MPUJIOKEHNMH He YIIOMHUHAJIOCH B TEKCTe
c1y;ke0HOro mnucbma?

a) [Ipunoxxenue: Ha 3 1. B 2 9K3.

0) IIpunoxenue: 1. CnpaBka o corjiacoBanuu npoekta Ha 4 j1. B 1 k3. 2. OT3bIBBI 110 TPOEKTY HA 2 J1. B |
9K3.

7. IledaTh CTABUTHCS HA CJOYKEOHBIX MUCHMAX:
a) COMPOBOIUTEIbHBIX;

0) 3ampocax;

B) FrapaHTUNHBIX;

') “"HOPMAIIMOHHBIX;

J) Ha BCEX CIYKEOHBIX MUChMaX.

8. Pe3ounionuio Ha ci1yke0HOM MUChbME MOKHO NMUCATh:
a) 1O TEKCTY;

0) Ha OTIEIILHOM JINCTE Oymaru;

B) Ha CBOOOJTHOM OT TE€KCTa MECTE.

9. B kakoM J0KyMeHTe onpenessiercst GoHa 3apadoTHOM MJIATHI OPraHU3ANMH?
a) B IITAaTHOW YMCJIICHHOCTH;
0) B IITaTHOM PACIHCAHHH.

Tema 9. Padora ¢ 10KyMeHTaMH, COAEPKAMMMHA KOMMEPYECKYI0 TaliHy

1. lokymeHTbI ¢ TpU(OM OrpaHUYeHUsI IOCTYNA PETHCTPHPYIOTCH B JKypHAaJIe:
a) B cllydae KpaitHel HeoOXO0AUMOCTH;

0) HE PETUCTPUPYIOTCS;

B) BCET/Ia;

T') IO YCMOTPEHHIO PYKOBOIUTEIIS.

2. lTokyMeHTBI ¢ rpudoM orpaHuYeHHsI T0CTYIIA PETHCTPUPYIOTCS B JKypHAJIe:
a) B clly4ae KpaitHel HeoOXOAMMOCTH;

0) HEe PerUCTPUPYIOTCS;

B) BCET/Ia;

T) 10 YCMOTPEHHUIO PYKOBOIUTEIIS.

7.3.2. 3aganus A5 OATOTOBKH K 0a/1/IbHO-PedTHHIOBbIM
KOHTPOJbHBIM MePONPHUATHSM.

1- bIif peliTHHT KOHTPOJIb

1. /Ienonpoun3BoACTBO KaK OTPaCb AE€ATEIbHOCTH.

2. T'ocymapcTBEHHOE IE€TIONPOU3BOICTBO B PA3HBIE HCTOPUUYECKUE TIEPUOBI U B COBETCKYIO JIIOXY.

3. OcobeHHOCTH COBPEMEHHOTO Mepro/Ia IeJIonpon3BoicTea B Poccun.

4. HopMaTHBHO-METOANYECKOE PEryIMpOBaHUE JOKYMEHTALMOHHOTO 00eCeueH s YIpaBIeHUs
(JOY) B HacTosmiee Bpems.

5. Odopmnenue ynpasieHdeckux gokymeHToB (OCT P 6.30-2003).

6. biaHKM TOKYMEHTOB.

7. Oprau3alOHHO-PaCIOPSAAUTEIbHBIE JOKYMEHTBI, HCIIOJIb3YEMBIE B AESATEIBHOCTH
HPEITPUITHSL.

8. TpeboBaHMs K TEKCTaM CIYXKEeOHBIX JOKYMEHTOB.

9. OO6mme TpeboBaHus K opranu3anuu cyxosr [JOVY.

10. Opranu3zanuonasie GopMbl pabOThI ¢ JOKYMEHTAMHU.

11. TunoBas opranu3aoOHHas CTPYKTypa ciiyk0bl JIOY Ha pazauyuHbIX NpeanpUITHSIX.

12. 3anaun u pynkuuu ciayxosr 10Y.

13. ®yHKuMU CTPYKTYpPHBIX Nozpa3zeneHuit ciyxonl JJOY.



14.
15.
16.
17.

18.
19.
20.
21.

Biaumoneiictue ciyx0p1 JIOY €O CTpYKTYpHBIMU TOJpa3ICICHUSIMHI OpTaHU3aLUH.
Kareropuu pa6otaukos ciyx06s1 JJOY.

[Tonoxenue o cnyx6e [I0OY. Conep:kaHue OCHOBHBIX Pa3/IeyioB.

[Tonoxenue o ciyx6e [I0Y. TpeGoBanus k opopmiIeHHIO.

2-0ii peliTHHT KOHTPOJIb

HopmarusHnas pernamenranus ciayx0sr JOY.

HNHCcTpyKIMs Mo 1eT0npOor3BOICTBY — BaXKHEHUIIIUNM HOPMATUBHBINA TOKYMEHT 1o JJOVY.
WHucTpykuus o nenonpousBoacTBy. ConepaKaHue OCHOBHBIX pa3/IelioB.

WucTpykuus o nenonpousBocTBy. [IpaBuna opopmiieHus, NopsaoK cOrlacoBaHus U

YIOCTOBEPCHHSL.

22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
. 3HaUEHUE U 3a/1a4 PErucTpalui J0KyMEHTOB.
36.
37.
38.
39.
40.

35

41.
42.
43.
44.
45.
46.
47.
. IIpuHIUIIBI CUCTEMATU3ALMK TOKYMEHTOB B J€JIA.
49.
50.
51.

48

Tab6enb popm gokymMeHTOB opranu3anuu. Haznadyenue, oomue TpedoBaHus K 0()OPMIICHHUIO.
Ortansl pazpabotku Tabenst GopM JOKYMEHTOB OpraHU3alNH.

Yaudukanus Gpopm T0KyMEHTOB. Y HU(DUIIUPOBAHHAS CHCTEMA TOKYMEHTAIINH.

Bunbsl yHUGUITUPOBAHHBIX TEKCTOB.

Anp060M GopM TOKyMEHTOB opraHusanuu. Haznauenue, oomue TpeboBaHus K 0(hOPMIICHHIO.
Anp60M GOopM JOKYMEHTOB OpraHU3aliu. DTarbl pa3padOTKH.

[TonsATHE «IOKYMEHTOOOOPOT, €0 Pa3BUTHE M HOPMATHBHO-METOANYECKAS PETJIAMEHTALIHSI.
OcHoBHbIE MpaBUiia OPraHU3aluy JOKYMEHTO000POTa B YUPEIKACHHH.

[TonsaTHe «1OKyMEHTONOTOK». Kiaccudukanust 1OKyMEHTOITOTOKOB OpraHU3ally.

[TonsTHE «O0BEM JOKYMEHTOO00POTAY.

[Tpuem, 06paboTka 1 pacnpeeseHre MOCTYMAIOUINX JOKYMEHTOB.

[TpaBuna 0OpabOTKH UCXOISIIUX JOKYMEHTOB.

[IpaBuna 06pabOTKH BHYTPEHHHUX TOKYMEHTOB.

OO01ue npaBuiia perucTpauy 10KyMEHTOB.
@DopMBI pErUCTPALIMU JOKYMEHTOB.
WNudopmannoHHO-CcIIpaBovHast paboTa 1Mo TOKyMEHTaM. MeTOIbI «CIeKEHUS» 332 JOKYMEHTAMH.
KoHTposb 3a uCHOHEHHEM JOKYMEHTOB. 3HaUY€HUE U BUJIbI KOHTPOJIS.
Kontposns 3a ucnonuenuem 1oKkymeHToB. Dopmbl koHTpOsi. CpokoBasi KapTOTEKa.
3-nii pedTHHT KOHTPOJIb

TexHonorus paboTsl ¢ 00paLIEHUSMH TPaKIaH.
[TonsTe HOMEHKNATYpHI Ae1. Buasl HOMEHKIIATyp.
[Topsaox pa3pabOTKH HOMEHKIIATYpPbI AEII.
CocraBiieHne 3arojJoBKOB JIE.

Meroauka ananuza coctossaus JIOY B opranuzanuu.
Omnpenenenne CpOKOB XpaHEHUS A€l
@opMHUpOBaHUE JE.

DKcnepTu3a HEHHOCTH I0OKYMEHTOB
Xpanenue nen. Buyrpennss onuce. Jlucr-3amecturens. Kapra-3amecturens.
OpFaHI/IBaHI/IOHHBIG U HOPMATUBHO-METOJUYCCKHUEC JOKYMCHTBI OpraHn3aiuu, H€06XOI[I/IMI)I€ B

pabote cexkpeTapsi.

7.3.3 Hepeqeﬂb BOITPOCOB BLIHOCUMBbIX HA MPOMEKYTOYHYIO aTTECTAllUI0
o JTUMCIUIIVIMHE

1. Jlesonpou3BOACTBO KaK OTPacib ACATEIbHOCTH.

2. T'ocynapcTBeHHOE 1€TONPOU3BOICTBO B Pa3HbIE UCTOPUUYECKHE MTEPUOBI U B COBETCKYIO 3IOXY.

3. OcobeHHOCTH COBPEMEHHOTO Mepro/Ia IeJIoMpon3BoicTBa B Poccun.

4. HopMaTUBHO-METOJIUYECKOE PETYIUPOBAHUE TOKYMEHTAIIMOHHOTO 00eCTIeYeHHs YIIPaBICHUS
(J0OY) B HacTosmiee Bpems.

5. Odopmiuenne ynpaBneHuecknx gokymeHToB (TOCT P 6.30-2003).

6.
7.

biranku 1OKyMEHTOB.
Opranu3alnoOHHO-PACIOPAIUTENBHBIE TOKYMEHTHI, HCIIOJIb3YEMBIE B 1EATEIBHOCTH

PEATPUSITHS.



8. TpeboBaHMs K TEKCTaM CIYKEOHBIX TOKYMEHTOB.

9. OO6mme TpeboBaHUs K opranu3auu cyxosr [JOY.

10. Opranu3zanonHasie GopMbl paboThI ¢ JOKYMEHTAMHU.

11. TunoBast opranu3aioHHas CTpykTypa ciyx0b1 JIOY Ha pa3snuyHbIX MPEANPUITHSIX.

12. 3anaun u Gpynkuuu cayxosr 10Y.

13. ®yHKIIUK CTPYKTYPHBIX MOapa3aeieHunit ciyx0onr JJOY.

14. BzaumoneiictBue ciryx0b1 JJIOY co CTpYKTYpHBIMU MOpa3ACTICHUSIMHI OpraHU3alnu.

15. Kareropun paboTHHKOB Ci1y»)0b1 IOV

16. [Tonoxenue o cinyx0e JOY. Conepxxanne OCHOBHBIX Pa3/IeiioB.

17. ITonoxenue o cayx6e IOY. TpeboBanus k opopMieHHIO.

18. HopmaTuBHas pernamenTanus ciryxost JJOVY.

19. UHCTpYKIHMS IO I€IONPOU3BOACTBY — BaXXHEUIIINIT HOpMATUBHBIN 10KyMeHT 1o JIOY.

20. UncTpykuus no aenonpou3BoAcTBy. CoznepikaHne OCHOBHBIX Pa3zeiioB.

21. Unctpykuus no aenonpou3BoAcTBy. [IpaBuna odhopmieHus, MOpsI0K COTJIacOBaHUS U
YIIOCTOBEPEHUSI.

22. Tabenb GpopM TOKyMEHTOB opraHusanuu. Haznaduenue, oomue TpedoBaHus K 0(hOpMIICHHIO.

23. Dransl pa3paboTku Tabenst GopM TOKYMEHTOB OpTaHHU3AIHH.

24. Yaudukanus GopM JOKYMEHTOB. Y HU(DUIIMPOBAHHAS CUCTEMa JOKYMEHTAIUH.

25. Bunsl yHu(UIUPOBAHHBIX TEKCTOB.

26. Anpoom Gopm T0KyMEHTOB opranu3zanui. Haznauenue, oduue TpedoBanus K 0(hOpMIICHHIO.

27. An60M popM JOKYMEHTOB OpraHH3alUU. DTaIlbl Pa3padOTKH.

28. IloHaTHe «T0KyMEHTOO0OPOT», €r0 pa3BUTHE U HOPMATHUBHO-METOIUYECKAs periiaMeHTaIusl.

29. OcHOBHEBIE MTPaBHJIa OPTaHU3AINN JOKYMEHTO000pOTa B yUPEKICHHUH.

30. IlonsTHe «IOKYMEHTONMOTOKY. Knaccudukaius JOKyMEHTOIOTOKOB OpraHu3aliu.

31. IlonsTue «00BEM JOKYMEHTOOOOPOTa.

32. IlpuemM, 06paboTKa u pacnpeeieHue NOCTYMAIINUX TOKYMEHTOB.

33. IlpaBuna 00pabOTKH HCXOISAIINX JOKYMEHTOB.

34. IlpaBuna 00pabOTKH BHYTPEHHUX JOKYMEHTOB.

35. 3HavyeHue U 3aJja4n PETUCTPALUU JOKYMEHTOB.

36. O0uue nmpaBuia perucTpalu JOKyMEHTOB.

37. ®opmbl perucTpanuu 10KyMEHTOB.

38. MudopmaimoHHO-cripaBoyHas padoTa Mo JOKyMeHTaM. MeTObl «CIeKEeHUs» 32 JOKYMEHTaMHU.

39. KoHTpoJIb 32 UCTIOJTHEHUEM JJOKYMEHTOB. 3HAaUEHHE U BUJbI KOHTPOJISL.

40. KoHTposib 3a UCTIOIHEHHEM JOKYMEHTOB. @opMbl KOHTpoud. CpokoBasi KapToTeKa.

41. TexHonorust paboTsl ¢ OOpAIICHUSIMHU TPAXKIAH.

42. TloHaTe HOMEHKIATYPHI JIe. BUibl HOMEHKIATYD.

43. ITopsimok pa3pabOTKU HOMEHKIIATYPHI eIl

44. CocraBiieHHE 3ar0JI0BKOB J€.

45. Meroauka ananuza coctossaus JIOY B opranuzanuu.

46. OnpeneneHne CpOKOB XpPaHEHUS JIE.

47. ®opMHUpOBaHUE .

48. IlpuHIHUIIBI cUCTEMAaTH3alluU TOKYMEHTOB B JIela.

49. DkcniepTH3a EHHOCTH JIOKYMEHTOB

50. Xpanenue nen. BHyrpennss onucek. Jlucr-3amectutens. Kapra-3amecturens.

51. Opranu3anvoOHHBIE 1 HOPMAaTUBHO-METOAMYECKHE TOKYMEHTHI OpraHU3allii, HEOOXONMEBIC B
paboTte cekpeTaps.

7.4. MeTO}IquCKHe MaTeEpuajbl, ONpeacjaaomue npoucaypbl OHcHUBaHUsA 3HaHI/I]7[, yMeHl/Iﬁ, HAaBbIKOB U
(I/I.]'Il/l) ONbITA A€ATCJIABbHOCTH, XaPAKTCPU3YIOUINX ITAllbI (l)OpMPIpOBaHI/IH KOMHeTeHHI/Iﬁ

MeroarueckuMH MaTepHalaMH, ONPEACISIFOIIMMHU NPOLENYpPY OLCHHBAHMS 3HAHWWA, YMEHUU, HAaBBIKOB U

(m1n) omBITa AEATENHHOCTH, XapaKTEePU3YIONINX HHANKATOPI JOCTHKEHUN KOMIIETEHITUH SBIISIOTCS BHYTPUBY30BCKHE

JIOKaJbHbIE HOpMaTHBHbIE akThl: «llonokeHue o GauIbHO-PEHTHHIOBON CHCTEME KOHTPOJIS M OLIEHKH YCIIEBA€MOCTH
cTyaenToB» u «IlojokeHne o mpoMeKyTOUHOH aTTecTalyi 00YYarOLIIXCS.

I'paduk mpoBeneHUsT PEUTHHIOBBIX KOHTPOJBHBIX MEPOIPHATHH W JIAThl IMPOBEACHUS IPOMEKYTOUHON

aTTeCTallly, 0 KypcaM M CEeMecTpaM, OTpPaKeHbI B YTBEP)KICHHBIX MPOPEKTOpoM No YP KajgeHmapHbIX ydeOHBIX



rpajukax M pacHmcaHUAX MPOMEKYTOYHOW aTTECTAI[MH I10 HAMPABICHWIO TMOATOTOBKH (CHEIHMaIbHOCTH), KOTOPHIE
pasMeriaroTcsa Ha HHQOPMAIIMOHHBIX CTeHIaX (aKyJIbTETOB W Ha CaiiTe YHUBEPCUTETA B yCTAHOBJIEHHBIE CPOKH.

8. [lepeyeHb OCHOBHOI U JOMOJHUTEILHOI Y4eOHOI JUTEPATYPLI

1. bapuxun, A. b. Jlenonpou3BoACTBO U TOKYMEHTOOOOPOT [ DIEKTPOHHBIN pecypc] : y4eOHUK /

A. b. bapuxuH. - M. : Kawxnsiii mup , 2010. - 31. onT. nuck (CD-ROM).

2. bapuxun, A. b. Kanposoe nenonpounsBoactso: [Ipaktuaeckoe mocoodue

[DnexTpoHHEIi pecypc] : yueoHuk / A. b. bapuxus. - M.: Kamxkusrii mup, 2010.

3. Jlenonpou3BOACTBO: 00pa3Ibl, JOKYMEHThI. OpraHu3aius 1 TEXHOJIOTUsl pabOThHI C y4€TOM HOBOTO
I'OCT P 6.30-2003 YHuduuupoBaHHble CUCTEMBI TOKYMEHTAIMU. Y HU(DUIIMPOBAHHAS CHCTEMA
OpraHU3aIMOHHO-PACTIOPSAAUTENbHON ToOKyMeHTauu. TpeboBanus kK opopMIeHHUIO TOKyMEHTOB [TekcT]:
yuebHoe mocooue st By3os/ B.B. INanaxos [u ap.]; pen.M1.K. Kopnees.-3-e uz., mepepad. u gorm. — M.
«IIpocnekT», 2015.-480 c.

JlonoiHUTeILHAS JIUTEpaTypa:

1. bacakoB M.U. [lenonpousBonactBo. [JlokyMeHTaMOHHOE oOOecredYeHue YIpaBiIeHUs|: Y4eOHUK
/M.N. Bacakos, O.U. 3ameinkoBa.-U3ma.14-e, mepepad. —PoctoBn//]; ®ennkc,015.-376¢.

2. beixoBa T.A. [JokymeHTanmoHHoe obecriedeHne ynpasieHus (Ienonpon3BoactBo) [Tekct]: yuebHoe
nocooue/ T.A.beikoBa u 1p.-2 u3., nepepad. u xom. — M.: HUL] Mudpa-M, 2013.-304c.

3. Tamaxos B.B. JlemompousBoactBo. OOpasupl, HOKyMeHTHl. OpraHu3anusi U TEXHOJIOTHUS PaOOTHI
[Tekct]: -3-e u3a.-M.: [Ipocnext,2015. - 480c.

4. TI'punbepr A.C., Topb6auee H.H., Myxamermmnaa O.A. JlokyMmMeHTalMOHHOE oOecreueHne
ynpasienus [Tekct]: yueObnuk. - M.: FOuurtu-Jlana, 2012. 391c.

5. KysnenoB M.H. JlokymeHTalmoHHOe OOeCleYeHHE YIpaBICHUS U JEIONpOu3BOACTBO [TekcT]:—
FOpaiir. 2014. -396¢.

6. Poroxun M.IO. [lenonpousBoactso [Tekct]: yueO. mocobue mis cryn. By3os/ M.EO.Poroxun.-M.:
[Tpocnekt», 2008.-240c.

N=

. Ilepevyenn coBpeMeHHbIX NPO(eccHoOHATBHBIX 023 JAHHBIX U HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEM.
9BbC «M3paTeancTBa JIaHb»

Kosueknus «Equnas npogeccuonanbHas 0a3a 3HAHUI 1151 arpapHBIX BY30B»
000 «M3paTeabcTBO JlaHb).

JIuuensuonnsiit goropop Ne 003/2025-44®P3 ot 22.05.25 r cpokoM Ha 1 rox
http://e]anbook.com/

o DJBbC «M3nareancrBa Jlanby». Kosutekuus «@I1Y. 10-11 ka. U3a-Bo «IlpocBemenue».
O01meodpa3zoBare/ibHbIE PeIMEThD)
000 «3BC JIanb».
Horosop Ne 023/2024-223®3 ot 24.05.24 r cpokoM Ha 1 rox
http://e.lanbook.com/

e CereBasi 3J1eKTPpOHHasi OMOINOTEKA
000 «9BbC JIAHb»
Jorosop Ne COb HB-164 ot 17.12.2019 r. — 6eccpounblii
http://e.lanbook.com/
http://seb.e.Janbook.com/

e DJBbC «YHuBepcurerckas 6udamnorexa online». bazopast yactn
000 «lupexT-Menua»
Kontpakt Ne 51-04/2025 ot 22.05.2025 r cpokoM Ha 1 rof
http://biblioclub.ru

e DBC «IOPAHUT» Maker CIO
000 «nexkTpoHHOoe M3aaTeabcTBO FOpaiT»


http://е.lanbook.com/
http://e.lanbook.com/
http://е.lanbook.com/
http://е.lanbook.com/
http://biblioclub.ru/

JIuuensuonnsiit goroBop Ne 6703 ot 27.08.2024 r. cpokom Ha 1 rog
https://urait.ru/

e Hayunas nexktponnasi 6uéanorexa e-LIBRARY.RU (SCIENCE INDEX)
00O HayuHasi 3JieKTpOHHasi OM0JIMOTEKA.
JInuensuonnsiit qoroop Ne SIO-2114/2025 ot 06.05.2025 cpoxom Ha 1 ron
http://elibrary.ru

e Antumiaaruar.BY3 5.0

Moayab noucka «O0bennHenHas kosiekuus 2020»
AO «A"runiaruar»
JInuensunonnsiit forosop Ne 10023 ot 12.05.2025 r. cpokoM Ha 1 roa

I'apanT
00O «I"apant-KBP» Jlorosop Ne 305-2025r. ot 09.01.2025 r. cpokom Ha 1 rox

10. MeToauyeckue yKkazanus Ajsl 00y4al0MUXCS 0 OCBOEHHUIO JUCHUIIIUHBI

CucrteMa YHUBEPCUTETCKOTO 00y4eHHsI OCHOBBIBACTCS HA PALIMOHAIIEHOM COYETAaHUU HECKOJIBKUX BUAOB
y4eOHBIX 3aHITHH (B MIEPBYIO O4YePEb, JICKIIHA, TPAKTHIECKIX padoT), paboTa Ha KOTOPHIX 00IalaeT onpeaeeHHON
crenrn(pUKOM.

Ha nexnmsax CTyAeHTy peKOMEHAyeTCs BHHMATeJbHO CIIyIIaTh y4eOHBIH MaTepHall, 3alichiBaTh OCHOBHBIE
MOMEHTBI, UJCH, IIBITATECS CPa3y MOHSITH ITIaBHBIC ITOJIOKEHHSI TEMBI, @ €CJIM YTO HE SICHO — JIeIaTh COOTBETCTBYIOLIHUE
noMeTkH. [locne Jekiuy BO BHEYPOUHOE BpEeMsl IIe1eco00pa3HO MPOUYUTATh 3aMHCAHHBIA MaTepuan C LENbI0 ero
YCBOCHHA U BBISICHCHHA HCIIOHATHBIX BOIIPOCOB.

Jj1sl TOATOTOBKY M BBINOJHEHUIO NMPAKTUYECKUX PAOOT CTYNEHTY CIIEAyeT 3aBeCTH OTAENbHYIO TeTpans. Ilpu
MOATOTOBKE K NMPAKTUYECKOH pPaboTe MaruCTpaHTy CiedyeT COCTaBUTh KpaTkuii oTBeT (1-2 cTp.) Ha KOHTPOJIbHBIE
BOIPOCHI K MPAKTUIECKUM paboTaM (CM. METOJUYECKHE YKa3aHUs K BBIOJHEHUIO MPAKTUYECKOW PabOTHI MO KypCy
«JenonpouzBoncto». CTyOeHT AODKEH TILIATEIBHO T'OTOBUTHCA K NMPAKTUYECKUX 3aHATHSIM IMyTEM NpopadOTKU
TEOPETUUECKUX MOJIOKEHUH 110 TEME 3aHATHS U3 KOHCIIEKTA JIEKIIH, PEKOMEHIYEMbIX y4eOHUKOB, yIeOHBIX TOCOOUH,
IlOHOJ'IHHTCHLHOﬁ JIMTCPATYpbl, MHTCPHET - UICTOYHUKOB.

3amuTa MpakTHUeCKuX paboT, MPUXOIAIINecs Ha KaX bl MPOMEXYTOUHBINH pyOex oreHnBaercs B 15 6amioB
(3a nBe Toukwm - 30 O6aIOB).

Pasnen «CamocrtosiTenbHas paboTay HHGOPMUPYET OOYYarONIMXCs, KaKHe BOIPOCHI pasiena (MOJIYJs)
BBIHOCSATCSL Ha CaMOCTOSATEIbHOE H3ydeHHe, 00 uX Yy4eOHO-METOau4ecKoM oOecrieueHuu (y4eOHUKH, yueOHbIC
nocoOusi, yuyeOHO-MeTonMveckue ykazaHus W T.4.). CamocrosresnpHass padoTa CTyHEHTa SBISETCS OCHOBHBIM
CPEACTBOM OBJaJeHUs YYEeOHBIM MaTepHajoM BO BpeMs, CBOOOJHOE OT OO0s3aTENbHBIX YYEOHBIX 3aHATHH.
CaMocTosiTeNibHAsE paboTa CTYACHTAa HaJ YCBOGHHUEM YydYeOHOro MaTepuaia 1o ydeOHOH JUCHUIUIMHE MOXET
BBITIOJIHATBCS B OMOJMOTEKE YHHBEPCUTETa, yUeOHBIX KaOMHETaX, KOMIIBIOTEPHBIX Kjaccax, a TakKe B JOMAIIHUX
ycnoBusix. ConepaHue caMOCTOATENBHOH paboThl CTyAEHTa ompenesieTcs y4yeOHOHW MporpaMMoil JUCLUILTUHBI,
METOJUYCCKUMHU MaTCpuajlaMu, 3aIaHUAMU U YKa3aHUAMU PCroaaBaTelIs.

CamocrosiTennpHas paboTa MOKET OCYIIECTBIISATHCSA B ayAUTOPHOM M BHeayIMTOpHOH popmax. CamocTosTenbpHas
pa0oTa B ayIUTOPHOE BPEMSI MOXKET BKIIIOYATb!

—  KOHCIIEKTHUPOBaHHUE (COCTABJICHUE TE3UCOB) JICKLIHUIL;
—  BBINIOJIHEHUE KOHTPOJIBHBIX PadoT;
—  pelleHHe 3a/1a4;
—  paboTy cO CITpaBOYHOI ¥ METOAMIECCKOM TUTEPATYPOH;
—  paboTy ¢ HOpMATHBHBIMU MPABOBBIMU aKTaMH;
- BBICTYIUICHHA C JOKJIagaMu, COO6III€HI/IHMI/I Ha CEMHMHAPCKUX 3aHATUAX,
- 3alIUTYy BBIITOJTHEHHBIX pa60T;
—  ydJacTve B ONEPAaTHBHOM (TEKyIEM) OMPOCE MO OTAEIHHBIM TeMaM U3y4aeMOW AUCIUTUINHEI,
—  yuactue B cobece/IoBaHUsX, JICIOBBIX (POJIEBBIX) HIPaX, TUCKYCCHUSX, KPYTIIBIX CTOJAX, KOHPEPEHIIUX;
- y4aCTu€ B TECTUPOBAHUU U JIP.
CamocrosTenpHast paboTa BO BHEAYJUTOPHOE BPEMSI MOXKET COCTOSITh U3:
—  IMOBTOpEHHE JICKIIMOHHOTO MaTepraa;
—  TOATOTOBKH K CEMUHapaM (TIPaKTHIECKUM 3aHSATHSIM);
—  u3ydYeHHs yuyeOHOU M HAYYHOH JTUTEPaTyphl;


http://elibrary.ru/

—  W3y4YeHHS HOPMATHUBHBIX MPABOBBIX aKTOB (B T.4. B JICKTPOHHKIX 0a3aX JaHHbIX);
—  pelleHHs 3a/1a4, BBIJAHHBIX HA MPAKTHYCCKUX 3aHSATHIX;
—  TMOJTOTOBKHU K KOHTPOJBHBIM paboTam, TECTUPOBAHHIO U T.JI.;
—  TMOJTOTOBKHU pedepaToB, 3CCE U MHBIX HHIAMBHUIYAILHBIX MUCHBMEHHBIX PA0OT M0 33J]aHUI0 TIPETIOaBaTes;
—  BbIJIeNeHUe HanboJee CIIOKHBIX U MPOOJIEMHBIX BOIIPOCOB 110 U3y4aeMOH TeMe,
—  TpOBEJCHUE CAMOKOHTPOJIS MyTEM OTBETOB HA BOMIPOCHI TEKYIIETO KOHTPOJIS 3HAHHHN, PEIICHHSI PEICTABICHHBIX
B y4eOHO-METOANYECKUX MaTepranax kadeapsl 3aad, TECTOB.
CreneHb YCBOSIEMOCTH BOTIPOCOB CaMOCTOSITEIILHON paboThl ONpeeNIeTCs PU TEKYIEM U IPOMEKYTOYHOM
KOHTPOJISX U MPH MPOMEKYTOYHON aTTECTAIUH.

Mar HUCTPAHTY CJICAYCT THIATCIIBHO T'OTOBHUTLCA K MOAYJIBHOMY TCECTUPOBAHUIO, KOHTPOJIbHBIM pa60TaM,
KOHTPOJIBHBIM OIIpOCaM, npopa6aTLIBa$1 KOHCIICKT JICKIII/Iﬁ 1 pCKOMCHAYCMYIO JINTCPATYPY.

IToaroroBka K IpOMeKyTOYHOM aTTeCTALUM.
[Ipu moAroToBKe K MPOMEKYTOYHOM aTTeCTallMu 11eJIeco00pa3Ho:
—  BHHUMATEIbHO W3YYHUTh IIEPEYCHb BOIPOCOB M ONPENEIINTh, B KAaKWX HMCTOYHUKAX HAXOIATCS CBENCHUS,
HEOOXOIUMBIE Il OTBETA Ha HUX;
—  COCTaBUTbH KpaTKHE KOHCIEKTHI OTBETOB (TJIAHBI OTBETOB).
Jucnunnuna «Jlenonpon3BoACTBO» paCCUUTAHA HA U3YUYEHHUE B OJIUH CEMECTP U 3aKaHYMBAECTCS 3aUETOM.

11.11epevyeHb JMUEH3MOHHOI0 U CBOOOIHO PACIPOCTPAHAEMOTI0 IPOrPAMMHOIO0 o0ecrne4eHusi, B TOM YHCjIe
0Te4eCTBEHHOI0 POM3BO/ICTBA

11.1 JIuneH3M0OHHOE MPOrPaMMHOe oOecrieyeHue

AutoDesk AutoCad 2012 Education Product Standalone 6/0

Antumaruar.BY3 5.0 Moayab noucka «OobeaunenHas kojutekuusi 2020» muiieH3MOHHBINA
noroBop Ne 10023 ot 12.05.2025 r. cpokoM Ha 1 ron

Kaspersky Endpoint Security mis 6usneca - Crangaptasiii Russian Edition Ne nunensun 26EC-
241021-134643-810-2826, noroop Ne 651/A ot 18.10.2024 r. no 31.10.2025

11.2 UHTepHET-pecypchl cBOOOAHOIO T10CTYNA

HaumenoBanue pecypca cetu «MIHTepHET» DIIEKTPOHHBIN apec pecypca
«Poccuiickoe oOpa3zoBaHuey - heaepalbHbIN TOpTAT http://www.edu.ru/index.php
WNudopmarnmonnas CHUCTEMA "Enunoe OKHO JIOCTyIa K

" http://window.edu.ru/
00pa3oBaTeIbHBIM pecypcam

Bl «AGROS»- wmexnayHapomHas JgokyMeHTorpaduyeckas 0asza
naHHbIX 1o npobiemam AIIK, oxBaThIBaeT Bce HayuHbIE ITyOJIMKAILIIH
(kHuru,  Opommopsl,  aBTOpedeparsl,  OUCCEpTalMM,  TPYXBI
CEJIbCKOXO3SIICTBEHHBIX HAYYHBIX YUPEXKACHUN).

http://www.cnshb.ru/cataloga.shtm

http://www.vniikormov.ru/pub/0004/lektcii-
poslevuzovskogo-obrazovaniia-po-
spetcialnosti-06-01-06-lugovodstvo-
lekarstvennye-i-efirno-maslichnye-kultury-
01.php

ArpoakaaemceTb- 6a3bl 1aHHbIX PACXH.

12.0nucanne MaTepHAJILHO-TEXHHYECKOM 0a3bl, HEOOXOAMMON VI OCYIeCTBIeHHsI 00PAa30BaTeJILHOI0
npouecca 1o JMCHUIUINHE «/lenonpon3BoICTBOY

MuHUMalIbHO HEOOXOAMMBIA I peaid3alliid  OaKaJaBpCKOM IporpaMMmbl  IEpPeUYeHb MaTepHaIbHO-
TEXHMYECKOTO OOecCrieueHNs BKItoyaeT KaOuHer JlecHoe esio, OCHAIleHHAass HEOOXOAWMBIM OOOpYyIOBaHHEM U
npuOopamMu, TUIAKaTaMH, CXEMaMH, JCKHW3aMU, Pa3laTOYHBIM MaTepHUajoM, KOMIBIOTEPHBIM H MYJIBTUMEIHHHBIM
000pyIOBaHUEM IJI JEMOHCTPAITUN YUSOHBIX MaTEPHUAJIOB.

Ne Bun yuebnoit HaumenoBanue [lepeuens obopynoBaHus u
IL./11. paboThI 000pYAOBaHHBIX YYeOHBIX TEXHUYECKUX CPENICTB 00yUEHUS
KaOMHETOB, JJabopaTopuii
1. | JlexumonHble 3aHaTust | Aynutopun i npoBeneHus | Jlocka aymuropHasi,
3aHATHH JICKIMOHHOTO THNA B | CIIEHUAIM3UPOBaHHAs MeOelb, IKpaH



http://www.cnshb.ru/cataloga.shtm
http://www.vniikormov.ru/pub/0004/lektcii-poslevuzovskogo-obrazovaniia-po-spetcialnosti-06-01-06-lugovodstvo-lekarstvennye-i-efirno-maslichnye-kultury-01.php
http://www.vniikormov.ru/pub/0004/lektcii-poslevuzovskogo-obrazovaniia-po-spetcialnosti-06-01-06-lugovodstvo-lekarstvennye-i-efirno-maslichnye-kultury-01.php
http://www.vniikormov.ru/pub/0004/lektcii-poslevuzovskogo-obrazovaniia-po-spetcialnosti-06-01-06-lugovodstvo-lekarstvennye-i-efirno-maslichnye-kultury-01.php
http://www.vniikormov.ru/pub/0004/lektcii-poslevuzovskogo-obrazovaniia-po-spetcialnosti-06-01-06-lugovodstvo-lekarstvennye-i-efirno-maslichnye-kultury-01.php
http://www.vniikormov.ru/pub/0004/lektcii-poslevuzovskogo-obrazovaniia-po-spetcialnosti-06-01-06-lugovodstvo-lekarstvennye-i-efirno-maslichnye-kultury-01.php

COOTBETCTBHU  C
aynatopHoro (oHga

nepevyHeM

HACTEHHBIH, TPOEKTOP,
MynbTUMeAna-TIPOEKTOP
NECProjektorNP215G.
ITepconanbusiii koMmnetorep Celeron.

[pakTHueckne Aynutopuss 1ns  TPOBEACHUS
P YAUTOP & P f[ Kabouner CamoBoaCcTBO, OCHAIIEHHOE
3aHATHSA NPaKTHYECKUX  3aHATHH B
HEOOXOMUMBIM  000pyIOBaHHEM W
COOTBETCTBMHM C  TEpPEeYHEM
npubopaMu, IUIaKaTaMH, CXEMaMH,
aymuTopHOro GoHaa
ICKHU3aMH, pa3IaToOYHBIM
MaTepuagoM, KOMIBIOTEPHBIM U
MyJbTUMEAUHHBIM  000pYyAOBaHHEM
ISt JEMOHCTPALIUH y4eOHBIX
MaTepuaJIoB.
CamocTosTenpHas YyeOHnas aymutopust | Jlocka ayIuTOpHAs,
pabota (KOMIIBIOTEPHBIN ~ KJacc € | clelHUaIu3upOBaHHAs Meberb,
BBIXOZIOM B UHTepHeT), U1 | KOMIBIOTEpA C BEIXOIOM B HHTEPHET
OpraHu3annuu
CaMOCTOSITETbHON paboThl

00y4aroIuXcsl; YNTAITBHBIA 3al
HayYHOU OMOIHOTEKH




